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Objectives

» To make candidates and treasurers of
political committees aware of the
requirements set forth in Title 15, Chapter
80, as well as to ensure that all responsible
parties are capable of using the Campaign
Finance Reporting System (CFRS) to file
reports, amend information, and navigate
the system comfortably and effectively.




Objectives

» You are able to find all materials discussed
today including the Power Point slides,
Welcome Packet, and CFRS manual at
www.elections.delaware.gov




Contact Information

If you have any questions regarding Campaign Finance,
please do not hesitate to contact our office.

Campaign Finance Section
Office of the State Election Commissioner
905 S. Governors Ave. , Suite 170
Dover, DE 19904

Phone: (302)739-4277 Fax: (302)739-6794

E-mail: coe_campaignfinance@delaware.gov




Who must file a campaign finance report?

» Any political committee that contributes
and expends funds that exceed S500
during an election cycle, is subject to the

requirements contained under Delaware
Code Title 15, Chapter 80.




What is a political committee?
15 Del. C. §8002(19)

» Any organization or association, whether
permanent or created for the purposes of a
specific political campaign, which accepts
contributions from or makes expenditures to
any candidate, candidate committee or
political party in an aggregate amount in
excess of S500 during an election period, not
including independent expenditures; and

» All political parties and candidate committees.




Types of political committees
15 Del. C. §8002

» Political Party*- means an organization eligible to be listed on any
general election ballot under § 3001 of this title, or any other
organization which desires to be listed on any ballot on any
election, and any constituent part of such party which receives
contributions and makes expenditures. For purposes of the
contribution limits of subchapter Il of this chapter, a "political
party" includes all constituent parts of such party, including the
statewide, county, regional, municipal and district committees, all
finance committees and all other committees, subdivisions and
organizations related to the political party. (15 Del. C. §8002(20))

*Political Party can also be generally referenced as a political
committee in various texts throughout campaign finance and does
not always specifically refer to the broader legal definition of a
political committee sited in Title 15 Del. C. $8002(19).




Types of political committees
15 Del. C. §8002

» Candidate Committee- means each political committee
formed on behalf of a candidate for public office.

(15 Del. C. §8002(2))

» Political Action Committee (PAC)- means a political
committee which is neither a political party nor a
candidate committee. (15 Del. C. §8002(18))

» Third Party Advertiser- means an independent
expenditure or an electioneering communication.

(15 Del. C. §8002(27))




Who is responsible for filing reports?
15 Del. C. $8030

» Candidate Committees- The candidate and the
treasurer are jointly responsible for filing
reports. If the treasurer of a candidate
committee resigns, the candidate remains
responsible for filing the reports.

(15 Del. C. §§ 8003(e), 8005)




Who is responsible for filing reports?
15 Del. C. $8030

» Political Committees (including Candidate Committees
and Political Parties), Political Action Committees, and
Third Party Advertising Committees-

» The treasurer is responsible for filing reports. If the person
identified in the Statement of Organization as the
treasurer is no longer serving as treasurer, the committee
must file an amended Statement of Organization within 7
days designating a replacement treasurer.

(15 Del. C. § 8005(2)).

» |f the committee fails to amend its Statement of
Organization to name its new treasurer, other officers may
be deemed liable for the failure to file reports, and the
committee may be referred to the Office of the Attorney
General for criminal prosecution. Det—CE "




When to file

(15 Del. C. §8030(b))

» Political Committees and Political Action Committees-
must file 30 Day and 8 Day reports in primary and
general elections.

» Candidate Committees- must file 30 Day and 8 Day
reports in any election in which the candidate's name

appears on the ballot.

» The filing deadlines for the 2016 Primary and General
elections are contained on the reporting period chart.
The Commissioner will notify your committee of filing
deadlines for all other types of elections (municipal,

special, school board) upon notice of candidagcy




When to file

(15 Del. C. §8030(b))

» All Political Committees must file an annual report
every year until the Committee files a closeout report.
The annual report for 2015 is January 20, 2016. This
requirement does not apply to Third Party Advertisers
(15 Del. C. §8031, 15 Del. Admin C. §100.9).

» The Commissioner may grant one 24-hour extension of
a filing deadline upon written request by email
(coe _campaignfinance@delaware.gov) or fax
(302-739-6794) no later than 11:59 pm on the date the
report is due (15 Del. C. §8044). A form requesting an
extension is available on the Commissioner's website

(elections.delaware.gov). e




Closing a committee
15 Del. C. §8022, §8030

» Any committee wishing to close must file a
yvear-end close out report to close the
committee. This requirement does not apply
to Third Party Advertisers. Current office
holders may close their candidate
committees, but should not if they expect to

receive contributions or make expenditures
while in office.




Appeals

15 Del. C. §8044

» If you are assessed a civil fine, and you believe
that you have reasonable cause for the
untimely filing, you may request an appeal
before the State Election Commissioner. Filing
an appeal will not stop fines from accruing.

» You must request your appeal within 30 days
of the receipt of the letter notifying you that
vou failed to timely file a complete report.




Appeals

15 Del. C. §8044

» A form for requesting an appeal is on the CF
website at:

https://elections.delaware.gov/pubs/
index.shtm|




Appeals

15 Del. C. §8044

» You must provide an explanation of reasonable cause
and you may send additional documentation of
reasonable cause. The Commissioner may request
additional information and may schedule one or more
meetings to discuss your explanation of reasonable
cause.

» The Commissioner will make a written decision based
on your explanation of reasonable cause, any
documentation submitted, statement you made during
the meeting[s] with the Commissioner, if any.




After the appeal period has ended or

appeal process is complete

15 Del. C. § 8044

» |If you do not appeal the Commissioner’s

decision that you did not timely file a
complete report, or if you did file an appeal
and the Commissioner did not find reasonable
cause for your failure to timely file a complete
report, the Commissioner shall send your file
to the Office of the Attorney General to
commence collection efforts.




After the appeal period has ended or

appeal process is complete
15 Del. C. § 8044

» Once the Commissioner has sent the file to
the Office of the Attorney General, the
Commissioner will not speak to you directly
about your fines; all communications must go
through the Office of the Attorney General.




Criminal Sanctions
15 Del. C. §§ 8043, 8044

» |If you do not file your complete report within
either 30 days after a determination by the
Commissioner that your failure to timely file
was not due to reasonable cause or the
expiration of the 30-day appeal period
described above, the Commissioner shall
notify the Office of the Attorney General of
your failure to file such complete report.




Criminal Sanctions
15 Del. C. §§ 8043, 8044

» The failure to file your complete report within the time
frames listed above may result in criminal sanctions.
Offenses include but are not limited to:

>
>

Violation of Section 8003 (class B misdemeanor) — failure of a
candidate to timely file reports, failure to name a treasurer.

Violation of Section 8004 (class B misdemeanor) — failure of a
candidate for school board to timely file CF reports where the

candidate’s committee contributes or expends more than
$2000.00.

Violation of 8005 (class B misdemeanor) — failure of a political
committee to timely amend its Statement of Organization to
reflect changes in its officers and to timely file its reports.

Violation of Section 8043 (class A misdemeanor) — failure of a
candidate, treasurer or other person requwed to file repo
file a report at all.




UTILITY

Before you dig to place campaign signs:

Call Miss Utility of Delmarva
(800) 282-8555 OR (800) 441-8355

Penalties for violating the Miss Utility laws: Actual repair costs and civil

penalties up to $2,500 per violation as well as up to three times the

actual repair cost of the damaged utilities, plus punitive damages up to

$10,000 per incident.




Overview of the Campaign Finance
Reporting System (CFRS)

» Candidates, Treasurers, and other users
wishing to access the CFRS can do so at
https://cfrs.elections.delaware.gov

Office of the State Election Commissioner >> Campaign Finance Reporting System

Welcome to
Delaware Campaign Finance Reporting System

Certification of Intention

Fegister a Candidate Committee
Username:

Feqgister a Political Action Committee (FAC) : : faw

Feqgister a Paolitical Committes

Register 3rd Party Advertisers 5 4 15 ] ' N 7 "B Ej 3 L

View Filed Reports i Ll J T Ty !_i_,m i

View Contributions / Loans [ ull | e - -t

View Expenditures / Debts Incurred .

View Committees Campaign Finance Information

Password:

]

FEemember e

Login

FACS = e
DECFRS User Manual Forgot Password?



Overview of the Campaign Finance
Reporting System (CFRS)

» Once logged in the treasurer and candidate
are able to amend their Statement of
Organization, create subcommittees, upload
templates, check the reminders page, file
reports, and more.




Creating a
Certification of Intention




Office of the State Election Commissioner >> Campaign Finance Reporting System

Certification of Intention

Welcome to
Delaware Campaign Finance Reporting System

Register a Candidate Committee
Register a Political Action Committee (PAC)
Register a Political Committee
Register 3rd Party Advertisers
View Filed Reports
View Contributions / Loans
View Expenditures / Debts Incurred
View Committees
FAQs

~ Contact Us
| Historical Filings

‘Home | Contact | FA

Campaign Finance Information

DECFERS User Manual

Filing Instructions
Fequest for Report Extension

Appeal Reguest Form

Reconnect

Usermname:

Passwaord:

Remember Me

Login

Forgot Password?

to your
Committee ‘:

- Download Adobe Reader

Choose the highlighted link to create a Certification of Intention.




TP State of Delaware

Delsware.  The Official Website of the First State

Delaware Campaign Finance Reporting System

Certification of Intention

Cerification of Intention is a form filed by a candidate in lieu of Campaign Finance Reports promising to not exceed a specific amount of confributions or expenses for a specific election. This is only available to
Municipal Candidates (Wilmington excluded), and School Board candidates.

Ifthe specified amount is exceeded the candidate mustform a Campaign Finance Committee, file a Statement of Organization, and file any required reports.

IConﬁm:el

s

Home | Contact | FAQs

Read the section of the Delaware Code that is displayed and click
Continue.




M State of Delaware

Delewere.  The Official Website of the First State

Delaware Campaign Finance Reporting System
' Certification of Intention m @ ‘

i Office Sought Information

County/Municipality |—Se|ect0uunt:.fﬂ'.ﬂuni— T SOOLTQCI{ET —Select Office— » District | —Select District— v |

Viunicipal Office
|
Candidate, School Board

L z T Middle 1
Prefix | First Name* [Bo | Mans [ ]

Last

i [McDowell , Sufix [ |

Mailing Address

i Cell Inten " ! * Address :
Phone* 302-730-4277 | ffor Intemai use) Address Line 1* [305 S Governar Ave | i |_Smte 170

City* [Dover State® |Delaware v Zip* [19904 |- ]

s

Continue | Clear

: nalauamncw I Drrua-:'u I"T;a.n tp-l {‘nntm‘t I Dh-nm

Select the appropriate information in the hlghllghted boxes, then f|II
in the required fields under Candidate Information. Click Continue.



MStute T T —— T ————

Dodsware.  The Official Website of the First State

‘ Delaware Campaign Finance Reporting System

Certification of Intention Review

Office Sought Information

Office Type: Municipal Office County/Municipality Dover Office Sought: Mayor District: N/A

Candidate Information

Prefix First Mame: Bo Middle Mame:
Last Mame: McDowell Suffix
Mailing Address
Cell Phone: 302-739-4277 Address Line 1: 905 S Governor Ave Address Line 2; Suite 170
- City: Dover State: Delaware Zip: 19904

s

< Step 1 | Submit | Cancel

" Home | Contact | FAQs

Delaware.aov | Pr ransiate | Contact | Phone D

Verify that all of the information was entered accurately. Click the
Submit button when finished.



TP State of Delaware

Delewere.  The Official Website of the First State

Delaware Campaign Finance Reporting System

Certification of Intention

\ :: Certification of Intention Completed ::

Print the following Reports

Certification of Intention | I View ! Print I

Instructions:

This Cerification of Intention must be printed, signed, and returned to the Office of the State Election Commissioner.

s

Please send to:

Office of the State Election Commissioner
Attn: Campaign Finance

505 South Governaors Ave Suite 170
Dover, DE 19904

Back to Home

e | Contact | Phane Di

To view and/or print the Certification of Intention, click on
View/Print.



File Edit View Window Help x

D 913 ware Campaign Finance Section

I Py —) Certification of Intention

ﬂ ﬂg [ Iﬂﬂs Municipal Candidates Section 7555
71

Title 15, Section 7555 of the Delaware Code: Candidate for Municipal Election

s

A candidate for municipal office (except City of Wilmington) shall file a Certificate of Intention or a Statement of
Organization establishing a campaign committee with the Office of the State Election Commissioner no later than
seven (7) days after declaring his candidacy. A Certificate of Intention is submitted by a candidate when the yearly
salary for the office for which he has filed a Declaration of Candidacy is less than $1,000 or who does not intend to
receive more than $2,000 in contributions or expend more than $2000 for campaign expenses during the campaign

pursuant to § 7555 Title 15 of the Delaware Code.

If the campaign subsequently receives or expends more than $2,000 (including any contributions or expenditures by the
Candidate), the candidate must notify the Office of the State Election Commissioner within seven days of the receipt or
expenditure which brings the total to more than $2,000. The Candidate must then form a Committee and file all required
reports with the Campaign Finance Section of the Office of the State Election Commissioner.

STATEMENT

Bo McDowell
TYFE OFR PRINT CANDIDATE'S FULL LEGAL NAME

WITH THIS CERTIFICATION OF INTENTION, I,

AS A CANDIDATE FOR THE OFFICE OF Mayor
NAME OF OFFICE

Print the document, sign, and mail to the Office of the State Election

Commissioner.



Creating a
Statement of Organization




Office of the State Election Commissioner >> Campaign Finance Reporting System

Welcome to
Delaware Campaign Finance Reporting System

Certification of Intention

Register a Candidate Committee

Register a Political Action Committee (PAC) : . ‘
Register a Palitical Committee N s, m _ ! |
Register 3rd Party Advertisers ' i B . ' I Password:
View Filed Reports eE .y A " |

View Contributions / Loans ) - o :

Usermname:

Remember Me
View Expenditures / Debts Incurred

View Committees i 3 . - Login
FAQS Campaign Finance Information

- Contact Us DECFRS User Manual
Historical Filings Filing Instructions
i Eequest for Report Extension Reconnect

Appeal Reguest Form ID _VDUF
Committee a

. Download Adobe Reader

v Forgot Password?

Home | Contaet | FAD

Choose fro e selections in the highlighted portion of the menu

that pertain to the type of political committee you are registering.




’ State of Delaware

Deleware. The Official Website of the First State

Delaware Campaign Finance Reporting System

Register a Candidate Committee

Del Code Title 15 Section 8003. Duties of a candidate.

(a) A candidate shall establish a candidate committee. There shall only be 1 candidate committee for any candidate, although such candidate committee may have subcommittees. The
candidate committee may continue in existence for more than 1 election peried, and with respect to more than 1 elective office. Each candidate committee or subcommittee shall notify the
Commissioner as required under Section 8005 of this title, and shall comply with all the other requirements of this chapter. A candidate shall be responsible for the lawful operation of the candidate’s
own candidate committee and all subcommittees thereof.

(b) Except for independent expenditures that meet the requirements of this chapter, all contributions to or on behalf of a candidate shall be placed into the candidate committee, and all
expenditures to or on behalf of a candidate shall be made from the candidate committee.

(c) A candidate shall cause the candidate’s own candidate committee to keep complete records of all contributions received and all expenditures made by or on behalf of the candidate's
candidacy, and shall retain such records for 3 full years following the election in which that candidate was a candidate; provided, however, that the candidate need not keep records of the names
and mailing addresses of persons making contributions of $100 or less in an election period.

|

Read the section of the Delaware Code that is displayed and click
Continue.




P State of Delaware

Deteware The Official Website of the First State

Delaware Campaign Finance Reporting System

Register a Candidate Committee

Are you filing reports with an Out-of-State Agency or the Federal Election Commission? Yes No '®

Do you have a Certification of Intention for this office 7 Yes No '®

Office Sought Information

Office Type | - Select Office Type — v County/Municipality |— Select County/Muni — ¥ | Office Sought | Select Office - "_l Dristrict |_— Select District — ¥
— Select Office Type —

| State Office

[
Candidate Informatig County Office ‘
B { Municipal Office - .
Prefix |t Bod | First Name* |[John l Middle Name |
A R e |
< Last Name" |Sm|th i Suffix |

Isn+ (12345678

I_Cl}ﬂ-tﬂct I‘Za.ur'pai.gn Finance at 302-739-4277 to obtain your ISN)

Year of Birth* [1900

I Continue

Fill out the corresponding information in the highlighted boxes. To acquire the ISN
please contact our office and we will provide you with one. If you have a

Certification of Intention on file then you will not need an ISN. Also, the ISN is only
required when registering a Candidate Committee. Click Continue.




|

Delaware Campaign Finance Reporting System

yState R —————————

Delsware.  The Official Website of the First State

B MENU % REMINDERS [ LOGOUT

Do you have a Certification of Intention for this office ? Yes '® No Account Number |

Office Sought Information

Office Type —SelectOﬁ]ceT\,-pe— ¥ | County/Municipality |.—Sele|:tCounty.Fr\.fluni— Y| Office Sought | — Select Office — v District |—Se|ec1Distric’[— 'rf

— Select Office Type —
IState Office |
Candidate Information County Office
| Municipal Office |
Frefix | | School Board First Mame* |J_qh_n 1 Middle Name

LastName* [Smith Suffix. | ]
Year of Birth* [1900 Ign¢ 12345678 | -
T {Contact Campaign Finance at 302-738-4277 to obtain your ISN)

| Continue  Clear

If you have previously filed a Certification of Intention for this office, then
enter the account number in order to register the Statement of
Organization for your Candidate Committee. Fill out all other required
information. Click Continue.




P State of Delaware

Delasware.  The Official We of the Firs!

Delaware Campaign Finance Reporting System

E MEMNU i+ HOME

Candidate Committee Registration

€O CO» €I I (2

Committee Information

[Must

Committee Name* I
nclude candidate’s last name)

Date of Crigination*

Contact Information

Office Phone* I:l::fnrlnle'na use)

Email* |

Physical Address

Addrass Line 1* |

City* |

Mailing Address | | Same as Physical Address

Address Line 1* |

ciy | |

Office Sought Information

Office Type | State Office v

Party Affiliation*® | — Select Party -

Candidate Information

premc [

Last Name* [Smith

Email* |

Cell Fhone* I:I{fnrlnle'na use)
Fa [

Physical Address

Addrass Line 1* |

Other Name

Scroll

Furpose*

down

(Maximum characters: 1000)

Web Address

Confirm Email*

Address Line 2

State* |Delaware v

Zip* [

Address Line 2

State* | Delaware v

Office Sought |,€'n'turneg.r General r

zip* | -

District |- Select District— ¥ |

First Name* [John

 ageName [

Confirm Email*

| vearofBirth [1943

ISMN (15889291 {for Intemal use)

Home Phone (If entered then public can
view it)

Address Line 2 |

County of

Residence* [-Select h




Wark Fhone* |

Physical Address

Address Line 1* |
City* |

Mailing Address Same as Physical Address

Address Line 1* |
City* |
Additional Contacts (Optional)

ContactRole* [—Select Role— v
Prefix Ii
Last Name* |
Email |

Cell Phone* [for Internal use)

Home Phone

Address Line 2
State®

Address Line 2
State®

First Mame*
Suffix

Confirm Email

Work Phone

|

(If entered then Public can view it)
|

[ Delaware v

|

[ Delaware v

Fax

Zip*

Zip*

Middle Name

Home Phone

—

———

(If entered then Public can

view i)

Fax [ fecene For Public
Residence Address
Address Line 1* | Address Line 2 |
City* | State* |Delaware v Zip* -
Mailing Address Same as Residence Address
Address Line 1* | Address Line 2 |
City* | State* |Delaware v Zip* -
[SoveContact | cancel
Role Name Mailing Address Work Phone Cell Phone Email Start Date End Date Receive Notices For Public Actions

No records to view.

[ Clear | Cancel

Click Continue to proceed to the next page.




State of Delaware

Delsware. The Official ¥

Delaware Campaign Finance Reporting System

B ™MENU fr HOME

Candidate Committes Registration Information

Commitiee Information

Committee Name:

Date of Crigination;

Contact information

Office Phone:
‘Web Address:

Physical Address
Address Line 1

City:

Mailing Address

Address Line 1:
City:

Ekection Participation

_tiu_'tm Type
State Office

Candidate Information

Prefix:
LastMame:
EMail:

Cell Phone:
Fax:

Residence Addrass

Address Line 1;
City:

Mailing Address
Address Line 1
City

Treasurer information

Prefix;

1 &8 hl&irnda -

Committee to Elect John Smith

02T 394277

905 5 Govermors Ave

Dower

%05 5 Governors Ave

Dawer

County /Municipality

Smith
candidateffpeneralsmithde.com
M2-T39-427T

J02-TIN-6T54

905 5 Governors Ave

Dower

505 5 Governors Ave

Dawer

C s i b

-;:-I-mca Sought

D) €Iy EIXD» CIID

Other Nams:

Purpose:

Email:
Addrass Line 2
State:

Address Line 2:
State:

To elect John Smith for Attomey
General,

campaignidgensralsmithde.com

Suite 170

Delaware

Suite 170

Delaware

Allomney Ganaral

First Name:
Sufflx:

Year of Birth:
Work Phone:

Address Ling 2:

State

Address Line 2:
State:

First Mame:

Caope

District

M8

Jahin

I0E-TI-437T

Suite 170

Delawenre

Suite 170

Delaware

Jane

@

Scroll
down

Fax: 302.739.6704

Zip: 19904

Fip: 19904

Panﬁ Arﬂuamn

Middle Name:

Home Phone: 302-739-4277

County of Residence. Kent County

Middle Name:

I5N:

Zip: 19904 -

Zip: 19304 -




LATICE 1Y Pe
State Office

Candidate Information
Prefix
Last Hame
EMail

Cell Phone:
Fax:

Residence Address

Address Line 1

Clty
Mailing Address

Address Line 1
City

Treasurer Inlormation
Prefix
LastMame
EMail

Home Fhone:

Residence Address
Address Line 1
City
Mailing Address
Address Line 1
City

Additional Contacts (Optional)

Raole Name

Mailing Address

LOUNTY MALNECEIDQNTY

Smith
candidate@generalsmithde.com
J02-T39-42TT

027396794

H5 5 Governors Ave

Daver

%5 5 Governors Ave

Dovwer

smith
treasurenigeneralsmithde.com

W2-735-4277

%05 5 Governors Ave

Dowver

W5 5 Governors Ave

Dawer

Work Phone

UImce »OUgnt
Aflorney General

First Namsa
Suffix
Year of Birth

Waork Phane

Address Line 2

State

Address Line 2

State

First Mame
Sufffix

Call Phone
Fax

Address Line 2
Stale

Addrass Line 2
Stale

Cell Phone Email

John

J02-T30-4277

Suite 170

Deedanware

Suite 170

Dedanware

Jane

02T I0-4277

302-739-6794

Soite 170

Deloware

Suite 170

Delaware

Start Date

No records 1o view.

(concel

Verify that all information was entered accurately. Click Continue.

LASIrCT Farmy AT RO
NiA Unafiliated

Middle Mame
SN

Haome Phane

County of Residence

Zip

Zip

Middla Name

Work Phona

Zip

£ip

End Date Receive Molices

I02-TI0- 4277

Kent County

13004 -

19004 -

302-T39-4277

155 -

19904

For Pubdic




Delassare

Delaware Campaign Finance Reporting System

T T —————————

The Official Web of the First State

E MENU {ir HOME

F..

e

Candidate Committee Registration

:: Candidate Committee Registration Complete ::

Print the following Reports

Statement of Organization ‘ I View ! Print I

Instructions:
This Statement of Organization must be printed, signed, notarized, and returned to the Office of the State Election Commissioner before the Committee is activated.

Please send to:
Office of the State Election Commissioner

Aftn: Campaign Finance
905 South Governors Ave Suite 170
Dover, DE 19904

When this Office has received your Statement of Organization, and the commitiee activated, the officers will receive an email confirming the activation with a temporary password

Back to Home

> | Contact | FAQs

Click View/Print in order to view or print the Statement of
Organization.




T CondicateCommite (25}~ Adgbe Acceet =

File Edit View Window Help x
L‘ -
"

Dela ware Campaign Finance Section |
& I’ _ , - Statement of Organization

- WA

| [¥] CANDIDATE COMMITTEE [[] POLITICAL ACTION COMMITTEE
[[] POLITICAL COMMITTEE [] 31d PARTY ADVERTISER

In order to register with the Campaign Finance Section of the Office of the State Election Commissioner, you must complete a Statement of
Organization. If any information for your organization changes, vou must complete an amended Statement of Organization and submit it to the Campaign
Finance Section.

] NEW ] AMENDED DATE OF ORIGINATION : 01/01/2015
ORGANIZATIONAL DATA

FULL ORGANIZATION NAME : Committee to Elect John Smith

OTHER NAME :

IF THIS IS A SUCCESSOR COMMITTEE,

Print the document. You may either sigh the Statement of Organization at
the Office of the State Election Commissioner or in the presence of a

notary. If you choose the latter, you will need to submit your document via
postal mail or hand-delivery.




Fram: Sent: Tue 12/22/2015 2:32 PM
To:

Cc

Subject: Delaware Campaign Finance Reporting System - Committee Registration

Dear John Smith,

This email has been sent because “COMMITTEE TO ELECT JOHN SMITH"™ has been submitted
to the Delaware Office of the State Election Commissioner for approval. You have
been identified as the Candidate for this committee.

By using the State of Delaware Campaign Finance Reporting System, you agree not to
use the system for unlawful purposes. Unauthorized use or attempt to upload or
change information stored in the system may result in civil penalty or criminal
prosecution or both.

Thank you.

Sincerely,

Campaign Finance Section

Qffice of the State Election Commissioner
905 S. Gowvernors Ave. Suite 170

Dover DE 19904

Phone: (302) 739-4277

Fax: (302) 739-¢794

Email: coe wvotefistate.de.us

(This message was sent to you by an automated e-mail system. Please do not reply.)

4 Il 4
|

Once you register a political committee you will receive an
automated email notification.




Fram: Sent: Tue12/22/2015 2:46 PM
To:

Cc

Subject: Delaware Campaign Finance Reporting System - Committee Registration

Dear John Smith,

You are receiving this email because the committee you have been identified as the
Candidate for the “Committee to Elect John Smith“ committee which has been approved by
Office of the State Election Commissioner for the Campaign Finance Reporting System.

Your username is candidatefgeneralsmithde.com
Your temporary password is wN#8c4

In order to manage your committee's activities, you must log into the Campaign Finance
Reporting System with your user name and temporary password. Once you log in, you will be
prompted to create your system password. To start, click the following link and enter your
user name and password.

Click the following link:| http://cfrs.elections.delaware.gov

By using the sState of Delaware's Campaign Finance Reporting System, you agree not to use
the system for unlawful purposes. Unauthorized use or attempt to upload or change
information stored in the system may result in civil penalty or criminal prosecution or
both.

Thank you.

Sincerely,
Campaign Finance Section

Once your signed and notarized Statement of Organization has been
received by our office, your committee will then be activated. Upon
activation, you will receive an automated email containing your login
credentials and a separate email with a welcome packet attached. In the
automated email, click the link to our website.




Office of the State Election Commissioner >> Campaign Finance Reporting System

Welcome to
Delaware Campaign Finance Reporting System

Certification of Intention

Reqister a Candidate Committes

Feqister a Political Action Committee (FAC)
Reqister a Political Committee —t
Reqister 3rd Party Advertisers = ; : e Passward:
View Filed Reporis ; e 7 ks N e F \ o
View Contributions / Loans : ; : e i

View Expenditures / Debts Incurred - - .

View Committees | campaign Finance Information
: Z‘:E:fad o A B DECFRS User Manual _ Forgot Password?
Historical Filings

Username:

lcandidate@oeneralsmitl

#| Remember Me

Filing Instructicns
Request for Report Extensicn

Reconnect
1o your
Committee

Appeal Request Form

i
i ' Download Adobe Reader

Enter your username and temporary password as provided in the

email.




Change Password 2 Committee to Elect John Smith John Smith @

Change Password

Logged in Committee Name: Committee to Elect John Smith

Enter your Current Password* | ------ |

Choose a Mew Password® | ---------- |

Confirm your New Pagsword® [ | |

Mote: Password must be 8-16 characters and consist of 3 of the following 4:
Uppercase, Lowercase, Numbers and Special characters.

The page at https://cfrs.elections.delaware.gov says:

Your Password has been changed successfully .Please Login
with your new Credentials

Prevent this page from creating additional dialogs.

On your first login, you will be prompted to change your temporary

password. Enter a new password and click Submit. An alert message
pops up after successfully changing your password.



Assigning a
New Treasurer




@) State of Delaware

Daleware. The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

View ! Edit Registration Information I

Reminders 5 Bo McDowell {Campaign Finance Training - Bo McDowell) @
Create Sub-Committee

Enter Contributions/Transfers/in-kind

L Message from Administrator
Contributions | -

Enter Expenditures and Debts Incurred

Upcoming Filing Period Due Dates
Enter Non-Candidate Loans - _ _ -

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions

Tasks Count
Enter Debts Incurred Paid . My Verifications o
Edit/ File Pending Transactions
i " Fending Verifications for this Committee 0
Amend Transactions 4
Uplaad Transactions B
Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
Change Username / Password
No records to view.

Home | Contact | FAQs

e e, e

Dela;;are.gmi' |-Prwacy | Translate | Contact | Phone D e—::forj-

To assign a new treasurer, select View/Edit Registration Information.




P State of Deluwu_.re

Deleware.  The Official W of the First 5

Delaware Campaign Finance Reporting System

View | Edit Candidate Committee Registration

E MENU % REMINDERS [+ LOGOUT

-
«a Bo McDowell (Campaign Finance Training-Bo McDowellle

Committee Information

Committee Name*

ast name)

Date of Origination* [31/01/2000 1 2]

Contact Information

Office Phone* |302-739-4277 {for Intemal use)

|Campaign Finance Training-Bo McDowell {Must include candidate’s Other Name CFID: g-]gg554 I I

Test

Furpose® down

[Maximum characters: 1000)

Web Address

Email* |ho@noemail.com

| Confirm Email* [po@noemail.com | oFax [ ]

Physical Address

Address Line 1* |905 S GOVERNORS AVE

| Address Line 2

City* DOVER

Mailing Address ¥ Same as Physical Address

19904 -
State* |Delaware v Zip* E—l

Address Line 1* r905 5 GOVERMNORS AVE

Address Line 2

city* [DOVER |

Office Sought Information

19904 -
State* |Delaware v Zip* EI

Office Type | State Ofiice | Office Sought | Governor v | District |— Select Districi— 7 |
Party Affiliation* [*** Mot Applicable *** v

Candidate Information

Name Email Mailing Address Office Phone Edit

Bo McDowell bo.mcdowelli@state. de.us 905 S GOVERNORS AVE, DOVER, DE, 19904 302-739-4277 =)
Treasurer Information ' Same as Candidate

Name Email Mailing Address Office Phone Start Date End Date Actions

Robin Greenhow rg@noemail.com 905 5 GOVERNORS AVE, DOVER, DE, 19904 302-739-4277 1110/2015 @ ﬁ%

sy S P I R (g e e |




City" [DOVER

Mailing Addréss ¥ Same as Physical Address
Addrass Line 1° 905 S5 GOVERNORS AVE

city” [DOVER

| Office Sought Information

Office Type |- tale Ofice ¥
Farty Afiation” | **" Not Applicable "**

| Candidate information

Hame Email

Bo McDowell bo.mecdowell@state. deus

Treasurer Information Same as Candidate

Hame Email

Robin Greanhow rgiEnoemail.com

Displaying page 1 of 1, records 1to 1 0f 1

Additional Contacts (Optional)

Role Name Mailing Address

Documeants [ Cormespondence

Document Date Document Type

Work Phone

State’ | Delaware v
=
The page at https://cfrs.elections.delaware.gov says: _
¥
;'e_.w‘__. Sure, you want to delezs the Trepsursr?
Prevent this Dage fram creating aont onal dia =
v 0K mrcal
Mailing Address
905 S GOVERNORS AVE, DOVER. DE, 19904
Mailing Address Office Phone Start Date
905 S GOVERNORS AVE, DOVER, DE, 19804 302-739-4277 11102015

Add New Contact
Cell Phong Email Start Data End Date Receive Nolices
Mo records 1o view.
Document Description

Oifice Phone

I02-739-4277

End Date

For Public

Added By

Edit

Actions

Under Treasurer Information, click on the trash bin icon in order to
replace the current treasurer. An alert message pops up verifying

your selection. Click the OK button.




w" IDCOVER fe" [Dielawara ¥ F
Mailing Address ¥ Sams as Physica
W
idrass L q05 S GOVERNORS AVE
The page at httpsy//cirs.elections.delaware.gov says:
16904
City" |DOVER Yiou must click “Submit h 1 of this page . -
to submit your changes
Prevent thes page from creating sdditional dialogs
fica Tvoe ’ District r
Party Affiltalic Mol ADpicable ™ =
[ Dl oK
Name Mailing Address Oiffice Phone Edit
Bo McDowe bo midowalli@stata de ERNORS AVE. DOVER. DE. 19004 2-T30-42TT
= & a ndadale
Actions

End Data

Eetn el e )
Office Phone Start Date

Hame Email Mailing Address
Please wait. Your request is being processed.

Displayeng pege 1 of 4, records 1 to 1 of 4

For Pubilic

[ Add | Contact

Start Date

Mailing Address Work Phone Cell Phone Email End Date Receve Notices

Role Hame

Added By

Drocument Descripion

Cocument Ty pe

Uocument Date

A second alert message appears. Click OK.




City* |DO‘\.-’EF€ State® |De|aware

Mailing Address ¥/ Same as Physical Address

v Zip* ’7

Address Line 1% |905 5 GOVERMNORS AVE Address Line 2 |
10904 -
City* [DOVER State® [Delaware v Zip* ——
Office Sought Information
Office Type |.‘3tate Office v Office Sought | Governor A District | — Select District— v
Party Affiliation® | =** Not Applicable *** v
Candidate Information
Name Email Mailing Address Office Phone Edit
Bo McDowell bo.mcdowell@state.de.us 905 5 GOVERNORS AVE, DOVER, DE, 19904 302-739-4277 D
Treasurer Information Same as Candidate
| Add New Treasurer |
Name Email Mailing Address Office Phone Start Date End Date Actions
Rahin Greenhow rgi@noemail.com 905 § GOVERNORS AVE, DOVER, DE, 19904 302-739-4277 11/10/2015 12/22/2015 J
Displaying page 1 of 1, records 1 to 1 of 1
Additional Contacts (Optional)
Add New Contact
Role Name Mailing Address Work Phone Cell Phone Email Start Date End Date Receive Notices For Public Actions

No records to view.

Documents | Correspondence

Document Date Document Type Document Description
11102015 Statement of Oraganization (Originall (Revision 1)
11102015 Statement of Oraanization (Revision 2}

Added By

Millianie T Bueno

Click on the Add New Treasurer button to assign a treasurer.




City* [DOVER State* [Delaware v 7 19904 |-

Office Sought Information

Office Type |.‘3tate Office v Office Sought | Governor A District | — Select District— v

Party Affiliation* | “** Mot Applicable *** r

Candidate Information

Name Email Mailing Address Office Phone Edit
Bo McDowell bo.mcdowell@state.de.us 905 5 GOVERNORS AVE, DOVER, DE, 19904 302-739-4277 D
Treasurer Information Same as Candidate
- . Middle
Prefiz FirstName* [Joan Name |
LastName*® [Doe Suffix
e | ae | Cell {302-739-4277
Email* [doe@test.com Confirm Email* [doe@test.com N
|J @ |J @ Phone* (faorintemal use) I
Work Phone* |302-739-4277 Home Phone Fax
(If entered then Public can view it)
Physical Address
Address Line 1* [905 S Governors Ave Address Line 2 [Suite 170
19904 -
City* [Dover State* | Delaware v Zip*
Mailing Address ¥ Same as Physical Address
| Address Line 1* [905 S Governors Ave Address Line 2 [Suite 170
< -
19904 -
B City* [Dover State* | Delaware v Zip* ——m—
e Teasirr | cancel |
Name Email Mailing Address Office Phone Start Date End Date Actions
Raohin Greenhow rg@noemail.com 905 5 GOVERNORS AVE, DOVER, DE, 19904 302-739-4277 1110/2015 12/22/2015 J

Displaying page 1 of 1, records 1 to 1 of 1

Enter the new treasurer’s information. Click Save Treasurer when

finished.




Miailing Address

ddress Ling B0S S GOVERNORS AVE Address Line 2
304
WOVER v kil
7 = = e
Type . 2 ; Diisdric ¥
The page at hitps://cfrs.elections.delaware.gov says:
Part Mot Appl ¥
T m of thiz page
P dittonal dialogs
Hame Email Office Phone Edit
Bo Mcl E i 4
E oK 2
wefid 3
Name Emad Malling Address Oifice Phona Start Date End Dae AcCtions
1 = ! ERNOR = DOVE E 4 T T
loan Doe & £ - A i e 3 ]

Please wait. Your request s being procassed.

Ak Contact

Role Name Mailing Address Work Phone Cell Phone Email Start Date End Date Receive Nolices For Pubdlic Actions

Document Date Document Type Document Description Added By

Click OK on the alert message. Scroll down to the bottom of the
page.




Role Name Mailing Address Work Phone Cell Phone Email Start Date End Date Receive Notices For Public Actions

No records to view.

Documents | Correspondence

Document Date Document Type Document Description Added By
1110/2015 Statement of Organization (Original} (Revision 1)

11102015 Statement of Organization (Revision 2) Millianie T Bueno
111002015 Statement of Organization (Revision 3) Bo McDowell
11122015 Statement of Organization (Revision 4} Millianie T Bueno
1215/2015 Eiling Form Millianie T Bueno
122172015 Filing Form Millianie T Bueno

Displaying page 1 of 1, records 1 to 6 of 6

Filing Information

Filing Period Name Filing Method Report Due Date Original Filed Date Amendment Filed Date UploadedBy

No records to view.

Violations

Filing Period Name Report Due Date Filed Date Violation Status Violation Date Violation Amount Outstanding Balance Violation

No records to view.

Submitted By: Bo McDowell
Date: 12/22/2015

#| | certify that | have examined this registration and to the best of my knowledge and belief it is true, correct and complete.

After reading the statement provided, check the certification box and

click Submit.




| Rola MName Malling Address Work Phone L&l Phone Email Start Date End Date Recane Nolices For Pubhic Aclions

Document Date Document Type Document Description Added By

| .5 RN - .- ’ -_ = Ba Mel
Lt e - Lk " B IICLA
| 272015 Statement of Crognizafion (Reviziory The page at https://cfrs.elections.delaware.gov says: Milliania T E
= . Regrstration amended successfully Milliania T
i Prevent this page from creating sdditional dialogs
r' Displaying page 1 of 1, reconeds1fo 6ol 6
I OK
I

Filing Period Name Filing Mathod Repart Due Date Criginal Filed Date Amendment Filed Date UplcadedBy

| Please wail. Your fg) uest is being processed,
i Filing Period Name Report Due Date Filed Date Violation Status Violation Date Viclation Amount Cutstanding Bakance Violaton
i

Submitted By:
Date: 1i

¥ 1 certify that | have examined this registraticn and to the best of my knowiedge and beliet it is true, correct and complete,

Submit | Cancel |

An alert will appear notifying you that the registration has been

amended successfully. Click OK.




Delssware.  The Official Website of the First State

Delaware Campaign Finance Reporting System

View ! Edit Registration Information

Create Sub-Committee

Enter Contributions/Transfers/in-kind
Contributions

Enter Expenditures and Debts Incurred
Enter Non-Candidate Loans

Enter Loan Payments

Enter Return Contributions

Enter Debts Incurred Paid

Edit/ File Pending Transactions
Amend Transactions

Upload Transactions

Maintain Users

Maintain Fixed Assets

Change Username / Password

Reminders

E MENU %, REMINDERS [+ LOGOUT

-~
s« Bo McDowell {Campaign Finance Training - Bo McDowell) @

| Message from Administrator

Upcoming Filing Period Due Dates
2015 Annual

01/20/2016

Tasks

My Verifications

Fending Verifications for this Committee

Violations

Filed
Date

Violation
Status

Violation
Date

| Filing Period
| Name

Report Due
Date

No records to view.

Violation
Amount

Outstanding

Bibnis Violation

Each time you amend your committee’s information, you must

submit a newly signhed and notarized Statement of Organization to
our office. To do this, select the View/Edit Registration Information
tab on the menu.




| No records to view.

Documents | Correspondence

Document Date Document Type Document Description Added By
1110/2015 Statement of Organization (Original) (Revision 1}

11/10/2015 Statement of Organization (Revision 2) Millianie T Bueno
1110/2015 Statement of Organization (Revision 3} Bo McDowell
11M12/2015 Statement of Organization (Revision 4) Millianie T Bueno
12/15/2015 Filing Form Millianie T Bueno
1221/2015 Filing Form Millianie T Bueno
121222015 I Statement of Organization (Revision 5) I Bo McDowell

Displaying page 1 of 1, records 1 to 7 of T

Filing Information

Filing Period Name Filing Method Report Due Date Original Filed Date Amendment Filed Date UploadedBy

No records to view.

Violations

Filing Period Name Report Due Date Filed Date Violation Status Violation Date Violation Amount Outstanding Balance Violation

No records to view.

Submitted By: Bo McDowell
Date: 12/22/2015

Scroll down to the bottom of the screen to Documents/Correspondence
and select the latest revision to your committee’s Statement of

Organization.




File Edit View Window Help

D efa ware Campaign Finance Section

e Statement of Organization
gleelions |

E CANDIDATE COMMITTEE I:l POLITICAL ACTION COMMITTEE

I:l POLITICAIL. COMMITTEE I:l 3rd PARTY ADVERTISER

In order to register with the Campaign Finance Section of the Office of the State Election Commissioner, you must complete a Statement of
Organization. If any information for your organization changes, vou must complete an amended Statement of Organization and submit it to the Campaign
Finance Section.

I:l NEW E AMENDED REVISION NUMBER.: (5) DATE OF ORIGINATION : 01/01/2000

ORGANIZATIONAL DATA

FULL ORGANIZATION NAME : Campaign Finance Training-Bo McDowell

OTHER NAME :

Print the document. You may either sign the Statement of
Organization at the Office of the State Election Commissioner or in
the presence of a notary. If the latter, you will need to submit your
Statement of Organization via postal mail or hand-delivery.




Entering Contributions




Delrware.  The Official Website of the First State

Delaware Campaign Finance Reporting System

View ! Edit Registration Information - ; e

Reminders 4« Bo McDowell (Campaign Finance Training - Bo McDowell) e
Create Sub-Committee . . b
Enter Contributions/Transfersin-kind Message from Administrator |
Confributions L

Enter Expenditures and Debts Incurred

- :U oming Filing Period Due Dates
Entar Non-Candidate Loans Pe g g

2015 Annual 0172002016
Enter Loan Payments [
Enter Return Contributions
Tasks Count
Enter Debts Incurred Paid My Verifications o
Edit/ File Pending Transactions H | 7 - e S —
4 Committee Name Verification Request Created Date Reviewed
Amend Transactions 1
Upload Transactions No records to view.
Maintain Lisers
Maintain Fixed Assets [ - Fending Venfications for this Committee 0
Change Username ! Fassword F
1
Violations

Filing Period Report Due Filed Violation  Violation Violation Outstanding

Name Date Date  Stalus Date Amount Balance Violation |

Mo records to view.

To enter a contribution click on the Enter Contributions/Transfers/In-

kind Contributions tab on the menu.



Delaware Campaign Finance Reporting System

Enter Contributions/Transfers/In-Kind Contributions

B MENU % REMINDERS [$ LOGOUT

-~
«a Bo McDowell (Campaign Finance Training-Bo McDowell) e

Contribution General Information &l

| Filing Period* [—Select Filing Period— v | |

Confribution Type* | —Select Confribution Type--

Confributor Type* [-Select Confributor Type— v

Coptributor Information E"I'u

Search Existing Contributors

Search Contributor Name |

-or- Enter Contributor Information

Prefix

Last Name* |

Mailing Address

Address Line 1* |

City*

First Name® | Middle Name
Suffix

Address Line 2 |

State* [ Delaware v Zip* R

Contribution Details Ij"

Confribution Date*

Contribution Limit NA

Contribution Amount*

Total Cumulative Amount

Comments

Comments will not appear on filed report

[swomi | Ciar | conet

Working left to right begin with filing period. Select the contribution
type, followed by the contributor type. Next, search the contributor

name and if it already exists then the system will populate the fields.




Delaware

TP State of Delaware

The Official Website of the First State

Delaware Campaign Finance Reporting System

| Enter Contributions/Transfers/in-Kind Contributions

B MENU

* REMINDERS

[F LoGouT

.: Bo McDowell (Campaign Finance Training - Bo McDowell) 6

Contribution General Information Ij'"

Filing Period* |

2015 Annual v

Confribution Type*

Contributor Information E"I'u

Search Existing Contributors
Search Contributor Na
-or- Enter Contributor Information

Pre

—Select Contribution Type-
—Select Confribution Type—
Candidate Loan

Cash

Check

Coordinated In-Kind

Credit Card

Data Conversion
Electronic Fund Transfer
Expense Reimbursement

Confributor Type*

First Name® |

—Select Contributor Type--

—Select Contribuior Type—
Business/Group/Organization
Candidate Committee

Dem or Rep Mational Sub-Committees
Individual

Labar Union

Mon-Profit Crganization

Out-of-State or Federal Committee
Political Action Committee

and contributor types.

In-Kind Folitical Committee
- LastMam other Income Suffix Self (Candidate)
4 Mailing Address Fayroll Deductions Total of Contributions not exceeding 5100
B Refund/Rebate
Address Line| Ticket Purchases Cash Address Line 2 |
Ticket Purchases Check . -
Ticket Purchases Credit Card State” | Delaware T Zip -
Total of Contributions not exceeding $100
Contribution Details Ij" Transter
Contribution Date* Contribution Amount*
Contribution Limit NA Total Cumulative Amount
Comments
2
Comments will not sppear on filed report
[Sutmit | Clar | Cancel
LY

The screenshot above shows all possible choices for contributions




’ State of Delaware

Delsware.  The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

Enter Contributions/Transfers/in-Kind Contributions : Rohin Greenhow (Campaign Finance Training - Bo McDowell) @

Contribution General Information Ij"
Filing Period* |2015 Annual v]

Contribution Type® |Check ~] Contributor Type® |Individual v

Contributor Information &

Search Existing Contributors

Search Contributor Name |Joh x

_or- Enter Contributor Information Blues, John, 101 Melody Rd, Smyrna, Delaware

Prefix Burgundy, John, 202 Maroon Ave, Wilmington, Delaware Middle Name I—
Doe, John, 123 Main 5t, Dover, Delaware

Last Name*

Johnson, John Jones, 80 Five Circle, Wilmington, Delaware

Residence Address

4 Address Line 17 | Address Line 2 |

City* I— State™ |De|aware ﬂ Zip* Ii 'l—

Employer Information (Optional)

Contributor

Employer Name | Occupation

|--Select Occupation— ]

Contribution Details E"I'u

Contribution Date* Contribution Amount*

Contribution Limit $1200.00 Total Cumulative Amount

Comments |

Comments will not appear on filed report

I K

Keep track of the aggregate contributions.

Enter the name of the contributor in the yellow search bar.



Delaware Campaign Finance Reporting System

@ State of Delaware

Deleware  The Official Website of the First State

Enter Contributions/Transfers/in-Kind Contributions

E MEMNU % REMINDERS [# LOGOUT

-
«s Robin Greenhow (Campaign Finance Training - Bo McDowell) @

Contribution General Information Ij"

Filing Period* [2015 Annual ~]
Contribution Type® |Check ~] Contributor Type® |Individual ]
Contributor Information EI°
Search Existing Contributors
Search Contributor Name |Eurgundy, John, 202 Maroon Ave, Wilmington, Delaware| ®

-or- Enter Contributor Information

Prefix

Last Name* [Burgundy

Residence Address

Address Line 1* [202 Maroon Ave

City™ [Wilmington

Employer Information (Optional)

Employer Name |

First Name* [John Middle Name
Suffix

Address Line 2 |

State” [Delaware V] Zip~ [19801 |-

Contributor

Occupation |--Select Occupation— ]

Contribution Details Ij"

Contribution Date”

Contribution Limit $1,200.00

Contribution Amount® |

Total Cumulative Amount $350.00

Comments

Comments will not appesr on filed report

Csuomi | ear | Carce |

Aggregate amount is displayed. Enter the contribution date and amount. Click

submit button to complete transaction.



U State of Delaware

The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

View ! Edit Registration Information . -
Reminders s Bo McDowell (Campaign Finance Training - Bo McDowell) @

Create Sub-Committee

Enter Contributions/Transfers/in-kind

Cantributions Message from Administrator

Enter Expenditures and Debts Incurred

Upcoming Filing Period Due Dates
Enter Non-Candidate Loans - _ _ -

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions

Tasks Count
Enter Debts Incurred Paid . My Verifications o
Edit/ File Pending Transactions I
i v Fending Verifications for this Committee 0
Amend Transactions 4
Uplaad Transactions B
Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
Change Username / Password
No records to view.

'| 'Tr'ans e | Contéct' ' |re—::fon}

If you want to check the transaction(s) that you have just entered,
click on the Edit/File Pending Transactions tab on the menu.



P state of Delaware

Deleware.  The Official Website of the First Stote

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

Edit / File Pending Transactions .: Bo McDowell (Campaign Finance Training - Bo McDowell) @

IFiIing Period Name* | 2015 Annual v II

Transaction Type | ~Select Transaction Type— v | Transaction Category |~ Selec Transaction Category — v |

Transaction Date Range | - |_ Amount Range | f—|_ | Contributor / Payee Mame |:|

Receipt Not Generated MNon-Compliant Transactions

[ e

Delaware.gov | Privacy | Transiate | Contact | Phone Directory

To simplify your search, choose the filing period name and then click
on the Search button.



P State of Delaware

Delsware.  The Official Website of the First State

Delaware Campaign Finance Reporting System

Edit / File Pending Transactions .: Bo McDowell (Campaign Finance Training - Bo McDowell) e
Filing Period Name* | 2015 Annual v
Transaction Type |—Select Transaction Type— v | Transaction Category | —Select Contribution Type— v |
Transaction Date Range | _ | Amount Range | - | Contributor/ Payee Name [ ]
Receipt Mot Generated Mon-Compliant Transactions
[Search | Cancer | Clar|

Transaction Date Contributor / Payee Name Transaction Type Transaction Category Amount Address Compliance | Edit Select
4 05/15/2015 John Burgundy Contribution Check $50.00 202 Maroon Ave, Wilmington, Delaware 19801 N ﬁ,

10272015 John Burgundy Contribution Check $350.00 202 Maroon Ave, Wilmington, Delaware 19801 N ﬁ,

Displaying page 1 of 1, records 1 to 2 of 2 |@”@||EH IEI|

Generate Receipt Delete All
File All to State | File Closeout Report

Home | Contact | FAQs

This page shows all transactions that have been entered. If one of
them is incorrect then click on the edit icon to the right of the
transaction and it will allow you to make any corrections.



Entering Expenditures




P State of Delaware

Deleware.  The Official Website of the First State
‘ Delaware Campaign Finance Reporting System

| View [ Edit Registration Information .
Reminders
Create Sub-Committee

m 4 REMINDERS |[+ LOGOUT

.-: Bo McDowell (Campaign Finance Training - Bo McDowell) 0

Enter Contributions/Transfers/In-kind
Contributions

Message from Administrator

Enter Expenditures and Debts Incurred

Enter Non-Candidate Loans
2015 Annual

Upcoming Filing Period Due Dates

01/20/2016

Enter Loan Payments

Enter Return Contributions

Tasks
| Enter Debts Incurred Paid

My Verifications

Count

Edit / File Pending Transactions
| Committee Name

e

Amend Transactions
Upload Transactions

Maintain Users

Verification Request

Mo records to view.

Created Date

Reviewed

Maintain Fixed Assets

Change Usemame / Password

| Pending Verifications for this Committee

Violations

Name Date

Filing Period Report Due

Filed Violation Violation Violation
Date Status Date Amount

No records to view.

Outstanding
Balance

Violation

To enter an expenditure, click on the Enter Expenditures and Debts
Incurred tab on the menu.




‘ Delaware Campaign Finance Reporting System B MENU % REMINDERS [¥ LOGOUT

Enter Expenditures and Debts Incurred .: Bo McDowell (Campaign Finance Training - Bo McDowell) @

Expenditure General Information Il"l-"

Filing Period* |—Se|ect Filing Period—

Fayee Type* | —Select Payee Type—

Payee Information B

Search Existing Payee

Search Payee Mame |

-or- Enter Payee Information

Prefix

First Name* |

LastName* |
Mailing Address

Suffix

Address Ling 1* |

City*

Address Line 2 |

State* | Delaware v

Middle Mame

Expenditure Details Ij'"

Expense Amount* |:|

Expenditure Limit
Fixed Assets

Description of Asset* |
Location of Asset

Address Line 1* |

City*

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Ling 1 |

Expense Category® |—Se|ect Expense Category—

Debts Incurred Fixed Assets

Total Cumulative Amount

Fixed Asset Valug® |

Address Line 2 |

State* | Delaware v

Address Line 2 |

State | Delaware b

Working left to right begin with Filing Period and Select the Payee
Type. Next, search the payee name and if it already exists then the

system will populate the fields.

Expense Purpose® |—Se|ec’[ Expense Purpose-—- v

Payment Method* | --Select Payment Method—- v




!Stqteofne]qure _____________ L e, i Gl i i i Ll i

Delaware. The Official Website of the First State

‘ Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

| Enter Expenditures and Debts Incurred .: Bo McDowell (Campaign Finance Training - Bo McDowell) e

Expenditure General Information &l

Filing Period* | 2015 Annual v Payee Type* | —Select Payee Type— v
: —Select Payee Type—
Payee Information Bl Business/Group/Organization

Candidate Committee
Data Conversion
Search Payee Name | Dem or Rep Mational Sub-Committees

-or- Enter Payee Information Individual

. . Labor Union
Prefix First Mame Non-Profit Organization idle Name

Search Existing Payee

Last Name* Suffix Out-of-State or Federal Committee
Mailing Address Political Action Committee
Address Line 1* | Address Line 2 Total of Expenditures not exceeding $100

City* State* | Delaware v i Zip* -

‘ Folitical Committee
| Expenditure Details B

Expense Date* Expense Category® |—Se|e|:1 Expense Category— v Expense Purpose* |—Se|ect Expense Purpose— ¥
; Expense Amount* |:| Debts Incurred Fixed Assets Fayment Method* |—Se|ect Payment Method—
I Expenditure Limit Total Cumulative Amount

Fixed Assets

Description of Asset” | Fixed Asset Valug® |

Location of Asset

Address Line 1* | Address Line 2 |

City* State* | Delaware r Zip* -

Vendor Details (If Payee is not the Vendor)

vendor Name |

Address Line 1 | Address Line 2 |

City | State | Delaware v Zip -

The screenshot above depicts all of the possible choices for payee

types.




% REMINDERS [# LOGOUT

‘ Delaware Campaign Finance Reporting System B MENU

Enter Expenditures and Debts Incurred

.: Bo McDowell (Campaign Finance Training - Bo McDowell) @

Expenditure General Information e
Filing Period* | 2015 Annual v

Fayee Type* | Business/Group/Organization v

Payee Information B

Search Existing Payee

Search Payee Name [stap|| ’

-or- Enter Payee Information

Staples, 1041 N DuPont Hwy, Dover, Delaware ’ |

Business/Organization Name*
Mailing Address

Address Line 1* |

City*

Address Line 2 |

State* | Delaware

Expenditure Details Ij"

Expense Amount* |:|

Expenditure Limit
Fixed Assets

Description of Asset* |
Location of Asset

Address Ling 1 |
City*

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Line 1 |
City |

Expense Category® | —-Select Expense Category-—-
Debts Incurred Fixed Assets

Total Cumulative Amount

A Expense Furpose® |—Se|ect Expense Purpose-—- ¥

Fayment Method* | —Select Fayment Method—-

Fixed Asset Valug® |

Address Line 2 |
State*

Delaware b

= i —

Address Line 2 |

State | Delaware v

Comments

In order to properly keep track of the aggregates, enter the name of

the payee into the yellow search bar and select the correct entity.




TP State of Delaware

Deleware.  The Official Website of the First State

‘ Delaware Campaign Finance Reporting System

r

Enter Expenditures and Debts Incurred

B MENU % REMIMDERS

[+ LocouT

-
«s Bo McDowell (Campaign Finance Training - Bo McDowell) e

Expenditure General Information B
Filing Period* | 2015 Annual T

Payee Type*

Business/Group/Organization r

Payee Information Ij"

Search Existing Payee

Search Payee Name |

-or- Enter Payee Information

Business/Organization Name* |Stap|es
Mailing Address

Address Line 1* |1D41 N DuPont Hwry

City* [Dover

Address Line 2 |

State* | Delaware

v Zip* (19901 -

Expenditure Details L
Expense Date* [10/20/2015 E
Expense Amount® [550.00

Expenditure Limit
Fixed Assets

Description of Asset* |

Location of Asset

Address Line 1* |

City*

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Ling 1 |
City |

Expense Category* | -Select Expense Category—

j —Select Expense Category—
Fi¥ Contributions
Data Conversion
Direct Mailing by Mail House (R)
Field Expenses
Fund Raiser
In-Kind
Independent Expenditures
Media
Other Expenses
FPostage
Printing and Campaign Materials
Purchase of Equipment
Reimburse
Rent and Other Office expenses
Salaries and Other compensation

Debts Incurred

Total Cumulative Amount

Fixed Asset Value*

Address Line 2
State*

Address Line 2

State | Total of Expenditures not exceeding $100

Transfer

A Expense Purpose® |—Se|ec’[ Expense Purpose-—- v

Payment Method* | Credit Card

] — —

v

Again working from left to right, begin with selecting the Expense

Category before you enter the Expense Purpose.




P State of Delaware
Delsware The Official Website of the First State

% REMINDERS [ LOGOUT

‘ Delaware Campaign Finance Reporting System B MENU

Enter Expenditures and Debts Incurred .: Bo McDowell {Campaign Finance Training - Bo McDowell) @

Expenditure General Information E

Fayee Type* | Business/Group/Organization

Filing Period* | 2015 Annual

Payee Information B

Search Existing Payee

Search Payee Name |Stap|es: 1041 N DuPont Hwy, Dover, Delaware

-or- Enter Payee Information

Business/Organization Name* |Stap|es
Mailing Address

Address Line 1* 1041 N DuPont Hwy

City* |[Dover

Address Line 2 |

State* | Delaware

Zip* 19901 -

Expenditure Details E

Expense Date* [10/20/2015 5]
Expense Amount® |550.00

Expenditure Limit
Fixed Assets

Description of Asset” |

Location of Asset

Address Ling 1* |
City*

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Line 1 |
City |

Expense Category® | Rent and Other Office expenses
Debts Incurred Fixed Assets

Total Cumulative Amount $0.00

Fixed Asset Value® |

Address Line 2 |

State* | Delaware

Address Line 2 |

State | Delaware

Expense Purpose* | Office Supplies

Fayment Method* | Credit Card

This is what the screen should look like when the Expense Category
and Expense Purpose are filled in correctly.




U State of Delaware

The Official Website of the First State

View ! Edit Registration Information
Create Sub-Committee

Enter Contributions/Transfers/in-kind
Contributions

Enter Expenditures and Debts Incurred
Enter Non-Candidate Loans

Enter Loan Payments

Enter Return Contributions

Enter Debts Incurred Paid

Delaware Campaign Finance Reporting System

Edit/ File Pending Transactions

Amend Transactions
Upload Transactions
Maintain Users
Maintain Fixed Assets

Change Username / Password

" Home | Contact | FAQs

R R A R e

|| S

Reminders

E MENU

-
s« Bo McDowell {Campaign Finance Training - Bo McDowell) @

* REMINDERS

[ LoGouT

Message from Administrator

Upcoming Filing Period Due Dates

2015 Annual 01/20/2016
Tasks Count
’ My Verifications 0
Fending Verifications for this Committee 1]
Violations
Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance

No records to view.

T e e R e R R e e T R e A

Delaware.gov | Prwacy | Translate | Contact | Phone Directory

B T B AR A T

If you want to review your transactions then you would go to the
Edit/File Pending Transactions tab on the menu before proceeding.




M State of Delaware

pware  The Official Website of the First State

Delaware Campaign Finance Reporting System B MENU % REMINDERS [+ LOGOUT
Edit ! File Pgnding Transactions .: Bo McDowell ({Campaign Finance Training - Bo McDowell) @
IFiIing Period Name* | 2015 Annual v II
Transaction Type |-Select Transaction Type— v | Transaction Category | Select Transaction Category — v |
Transaction Date Range | - |_ Amount Range | f—|_ | Contributor / Payee Mame |:|
Receipt Not Generated MNon-Compliant Transactions

[ e

Delaware.gov | Privacy | Transiate | Contact | Phone Directory

You must select the Filing Period Name and then click Search.




P State of Delaware

Delasaare.  The Official e of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

Edit ! File Pending Transactions .: Bo McDowell (Campaign Finance Training - Bo McDowell) @
Filing Period Name* [ 2015 Annual |
Transaction Type [ —Select Transaction Type— v | Transaction Category [—Select Contribution Type— 7 |
Transaction Date Range | f71- | Amount Range | [-] | Contributor/ Payee Name [ ]
Receipt Not Generated MNon-Compliant Transactions
[Search | Cancel | lear|

Transaction Date  Contributor / Payee Name  Transaction Type  Transaction Category Amount Address Compliance Edit Select
4 05M15/2015 John Burgundy Confribution Check F50.00 202 Maroon Ave, Wilmington, Delaware 19801 N ﬁ,

10/29/2015 Staples Expenditure Rent and Other Office expenses $50.00 1041 N DuPont Hwy, Dover, Delaware 19901 L ﬁ,

1002772015 John Burgundy Contribution Check $350.00 202 Maroon Ave, Wilmington, Delaware 19801 N |]§

Displaying page 1 of 1, records 1 to 3 of 3 |@”@||E” @|

Generate Receipt Delete All
File All to State | File Closeout Report

Home | Contact | FAQs

Delaware.gov | Privacy | Translate | Contact-_l Pho-ne

This screen shows all of your transactions. The highlighted portion is
the transaction that was just entered.



Submitting the Report




U State of Delaware

The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

View ! Edit Registration Information . -
Reminders s Bo McDowell (Campaign Finance Training - Bo McDowell) @

Create Sub-Committee

Enter Contributions/Transfers/in-kind

Cantributions Message from Administrator

Enter Expenditures and Debts Incurred

Upcoming Filing Period Due Dates
Enter Non-Candidate Loans - _ _ -

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions

Tasks Count
Enter Debts Incurred Paid . My Verifications o
Edit/ File Pending Transactions I
i v Fending Verifications for this Committee 0
Amend Transactions 4
Uplaad Transactions B
Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
Change Username / Password
No records to view.

Home | Contact | FAQs

e

Dela;;are.uov | Prwaéjr | Translate | Contact | Phone D e—::tor};-

To submit your current report, go to Edit/File Pending Transactions
from the menu.




T State of Delaware

. x
Delsware.  The Official Website of the First State The page at https://cfrs.elections.delaware.gov says:

‘ Delaware Campaign Finance Reporting System Are you sure you want to file all pending transactions to the B MENU % REMINDERS [+ LOGOUT
State?
I Edit ! File Pendina Transactions I .: Bo McDowell (Campaign Finance Training - Bo McDowell) e
Filing Period Name* | 2015 Annual v
Transaction Type |—Se|ec’[Transaction Type— ¥ Transaction Category |— Select Transaction Category — v
Transaction Date Range | - | Amount Range | -| Contfributor / Payee Mame |:|
Receipt Not Generated Non-Compliant Transactions
[Searcn [ ancer [ e
Transaction Date  Contributor / Payee Name Transaction Type Transaction Category Amount Address Compliance Edit Select
4 05M15/2015 John Burgundy Contfribution Check 550.00 202 Maroon Ave, Wilmington, Delaware 19801 L @
10/29/2015 Staples Expenditure Rent and Other Office expenses $50.00 1041 N DuPont Hwy, Dover, Delaware 19901 s @
100272015 John Burgundy Contfribution Check 535000 202 Maroon Ave, Wilmington, Delaware 19801 L ﬁ,
Displaying page 1 of 1, records 1 to 3 of 3 @ @ = || @
Generate Receipt | Preview Filing | Delete | Delete All

When filing a closeout report, the ending balance must be zero.
There must be a zero balance for each of the following: fixed assets,
loans, debts incurred, and cash.



@) State of Delaware

Delaware.  The Official Website of the First State

B MENU % REMIMDERS [+ LOGOUT

Delaware Campaign Finance Reporting System

o~
| Cash Balances I «a Bo McDowell (Campaign Finance Training - Bo McDowell) e
Cash Balances
Filing Period Name 2015 Annual Beginning Balance * $0.00 Ending Balance* $350.00 ’
5350.00] ’

Start Date  01/01/2008 Prior Reported Ending Balance* $0.00 Reported Ending Balance* |

Authorization

Officer -
Name Role Password Certification
| Rahin #| | quthorize that all information included in this Financial Report package is accurate and correct. | agree to abide by all rules and regulations
< Greenhoy | TTeasUrer —— | regarding Campaign Finance and the election process in the State of Delaware. | understand that representatives from the Office of the State Election
B Commissioner will perform an audit of all information provided on this report.
Submitted By: Bo McDowell
Role: Candidate
Date: 10/30/2015
#| | authorize that all information included in this Financial Report package is accurate and correct. | agree to abide by all rules and regulations regarding Campaign Finance and the election
process in the State of Delaware. | understand that representatives from the Office of the State Election Commissioner will perform an audit of all information provided on this report.
|

Clear

Home | Contact | FAQs

Delavmre..nov | Privacy | Translate | Contact | Phone Directory

Check your Ending Balance and if correct, enter the amount into the Reported
Ending Balance box. Check the certification and authorization box and click

Submit.




P State of Delaware

Deleware.  The Official Website of the First State

ICampaign Statement Filed I @

|
:: Campaign Statement Filed ::

Print the following Reports
Campaign Statement View / Print

Delawaregov | Privacy | Translale | Contact | Phone Diectory ..

After submission you have the option to view or print.



- Prelim_389171_323_c9ea

ﬁ.‘] CampaignFinancel

File Edit View Window Help

-f703445c76e6.pdf - Adobe Acrol

®

B‘Open ‘ELlCreatev ‘D@@ @‘{@f’

Customize - ‘ Iz'

@ [1]/n| k0| @ @ [2sx]-]]

Form Tools :

Delaware

gleclions

Campaign Finance Section
Financial Report

Financial Reports are required to be submitted to the Campaign Finance Section of the Office of the State Election Commissiener by all Candidates, Committees, and Organizations.
Late or incomplete reports are subject to fines levied by the Commissioner's Office, so please be sure to check all applicable deadlines and file on time. Add extra sheets if necessary.

FULL ORGANIZATION NAME:
ACCOUNT NUMBER :
REPORTING FERIOD START :
OFFICE SOUGHT :

Campaign Finance Training - Bo McDowell

01003522 DATE OF THIS REFORT :

10/30/2015

01/01/2008 REPORTING FERIOD END :

12/31/2015

State Office - Governor

CHECK THE BOX THAT AFFLIES TO THIS REPORT :

PRIMARY ELECTION
GENERAL ELECTION

THIRD-FARTY ADVERTISERS

FINAL ORGANIZATION CLOSING :
AMENDMENT :

I anthorize that all information mcluded in this Financial Report package is accurate and comect. I agree to abide by all rules and regulations regarding Campaign Finance and the election process

[] &DAY OTHER ELECTION [] 8-DAY

[] &DAY SFECIAL ELECTION [] &DAY

[v] YEAREND

a

[] YES ¥ No
[] YES ¥ No

CLOSING DATE :

[ 30DAY
[] 30DAY

in the State of Delaware. I understand that representatives from the Office of the State Election Commissioner will perform an andst of all information provided on this report.

Robin Greenhow

TREASURER SIGNATURE

Bo McDowell

CANDIDATE SIGNATURE

Comment

When you have completed all the necessary steps and submitted the report you
will see the report in a PDF format with an “ORIGINAL” watermark.




Entering In-kind Contributions




Delrware The Official Website of the First Stote

Delaware Campaign Finance Reporting System

View ! Edit Registration Information
Create Sub-Committes

Reminders

B MENU * REMINDERS [+ LOGOUT

: Bo McDowell (Campaign Finance Training - Bo McDowell) e

Entar ContributionsiTransfers/n-kind
Confributions

Enter Expenditures and Debts Incurred
Enter Non-Candidate Loans

Enter Loan Payments

Enter Return Contributions

Enter Debis incurred Paid

Edit/ File Pending Transactions
Amend Transactions

Upload Transactions

Maintain Users

Maintain Fixed Assels

Change Usemame ! Fassword

| Message from Administrator

.Up-c-:uming Filing Period Due Dates

2015 Annual 0172002016
Tasks Count
My Verifications 1]
Committee Name Verification Request Created Date Reviewed
No records 1o View.
Pending Verifications for this Committee 0
Violations
Filing Period Report Due Filed Violation Violation Violation Outstanding Violation |
Name Date Date  Status Date Amount Balance

Mo records to view.

When entering an In-kind Contribution, you must select the Enter

Contributions/Transfers/In-kind Contributions tab on the menu.




TP State of Delaware

Delaware  The Official Website of the First State

‘ Delaware Campaign Finance Reporting System

E MENU * REMINDERS [¥ LOGOUT

| Enter Contributions/Transfers/In-Kind Contributions «s Bo McDowell (Campaign Finance Training - Bo McDowell) e

Contribution General Information Ij'"

Filing Period* | 2015 Annual T
Confribution Type* | —-Select Contribution Type-— v Confributor Type* | --Select Contributor Type-- v
—Select Confribution Type— —Select Contribuior Type—
- Candidate Loan Business/Group/Organization
Contributer Information I Cash Candidate Committee
| Search Existing Contributors Check Dem or Rep National Sub-Committees
Coordinated In-Kind Individual
Search Confributor Nal Credit Card Labar Union
. - Data Conversion Mon-Profit Crganization
-or- Enter Contributor Information
Electronic Fund Transfer Out-of-State or Federal Committee
F'ri Expense Beimburcement | First Name* | Political Action Committee
In-Kind | Folitical Committee
- LastNam other Income Suffix Self (Candidate)
f Mailing Address Fayroll Deductions _Total of Confributions not exceeding $100
Refund/Rebate |
Address Line| Ticket Purchases Cash Address Line 2 |

| Ticket Purchases Check

Cl Ticket Purchases Credit Card State” | Delaware Y Zip* -

Total of Contributions not exceeding $100
| Transfer

Contribution Details Ij"

Contribution Date* Contribution Amount*

Contribution Limit NA Total Cumulative Amount

Comments

Comments will not sppesr on filed report

Csuom | Cear | Garce

Working left to right begin with the Filing Period and select In-kind

as the Contribution Type, then specify the Contributor Type.




Delaware Campaign Finance Reporting System

- - - - - - . - P
Enter Contributions/Transfers/in-Kind Contributions « Bo McDowell (Campaign Finance Training - Bo McDowell) e

Contribution General Information Ll

Filing Period* | 2015 Annual

Contribution Type* |In-Kind Confributor Type* | Business/Group/Organization

Contributor Information &1
Search Existing Contributors

-

-or- Enter Contributor Information No Data available..

Business/Organization Name* [Venture Realty

Address Line 1* [300 Park Place Address Line 2 |

City* [Dover State* |De|aware Zip* [19904 -

|
|
Mailing Address I
|
|

Contribution Details E"I'u

Contribution Date* [10/28/2015 E Contribution Amount* |$1200.DD

Contribution Limit $1200.00 Total Cumulative Amount $0.00

Donated office space to use for campaign. 3300/week

Comments*

Comments will not appear on filed report

Please use the Search Contributor Name box to see if the contributor’s information
already exists. If it does the fields will auto-populate. If not, then manually enter
the information into the Enter Contributor Information section. Once completed,
enter the contribution details and click Submit.




! :; The Official Website of the First State

B MENU % REMINDERS [# LOGOUT

Delaware Campaign Finance Reporting System
Enter Contributions/Transfers/In-Kind Contributions % Bo McDowell (Campaign Finance Training - Bo McDowell) @

| Contribution General Information

Filing Period* [2015 Annual v

Contribution Type* |In—Hint| T Contributor Type* |Business-'Gru:uup.-‘ﬁrganizalion r

| Contributor Information [

Search Existing Contributors

Search Contributor Name [Ventu |

X

-of- Enter Contributor Information

Business/Organization Name” |Uenture Realty

FPlease select the most appropriate condition for

;‘ | Mailing Address
this in-kind contribution:

Address Line 1 [300 Park Place

This in-kind was Fully Utilized
City* |Dover T Zip* (19904 -

' = ® This in-Kind was Partially Utilized

This in-Kind was Mot Utilized

| Contribution Details [ ﬁ

Contribution Date* [{o/28/2015  |.2)

mount* [§1200.00

Contribution Limit §4200.00 TOmET Canmaranye Amount 50,00

Donated office space to use for campaign: $300Mweelk

Commenis®

Next, a box will generate that requires you to indicate whether you fully, partially,
or did not utilize the In-kind Contribution. Please select the corresponding radio

button and click submit.



TP State of Delaware

Delsware  The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

= - - - P
I Enter Expenditures and Debts Incurred I « Bo McDowell (Campaign Finance Training - Bo McDowell) e

Expenditure General Information Ij"

Filing Period* | 2015 Annual T Payee Type* | Business/Group/Organization r

Payee Information Il"l]

Search Existing Payee

Search Payee Name |
-or- Enter Payee Information

Business/Organization Name* [\.fenture Realty
Mailing Address

Address Line 1* [300 Park Flace Address Line 2 |

City* |Dover State* | Delaware r Zip* (19904 -

Expenditure Details LI

l Expense Date* [10/28/2015 E Expense Category® | In-Kind v FE:F‘:E;? |Dﬁ'|ce Rent v
| | Expense Amount* [5600.00 Debts Incurred « Fixed Assets P:';’;Theont} [—Select Payment Method— ¥

S

Total Cumulative

- Expenditure Limit Amaount

50.00

Fixed Assets

After selecting Partially
Descrip}ﬂ:g;f [ofiice Rental Space Fixed Asset Valug® [5600.00 UtiIiZEd, the System Wi"

Location of Asset

Address Line 1* [300 Park Place Address Line 2 | automatica"y check the
ool e [ : Fixed Assets box. Now, you

Vendor Details (If Payee is not the Vendor)

Vendor Name | | will need to fill in the
Address Line 1 | Address Line 2 |
cit | State [Detavars v Description and Location in
Temporary office space for 2 weeks. the FiXEd Assets fields' You

Comments* must leave a comment and

save the expense.




@) State of Delaware

Daleware. The Official Website of the First State

Delaware Campaign Finance Reporting System

View ! Edit Registration Information :
Reminders

Create Sub-Committee

%, REMINDERS [+ LOGOUT

E MENU

-
s« Bo McDowell {Campaign Finance Training - Bo McDowell) @

Enter Contributions/Transfers/in-kind

Message from Administrator
Contributions -

Enter Expenditures and Debts Incurred

u ing Filing Period Due Dati
Enter Non-Candidate Loans DECENTHINE S EHNG = eiif e e

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
Enter Debts Incurred Paid . My Verifications o
Edit/ File Pending Transactions
Fending Verifications for this Committee 1]

Amend Transactions

|| S

Upload Transactions

Change Username / Password

Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance

No records to view.

Home | Contact | FAQs

e e, e

Dela;;are.gmi' |-Prwacy | Translate | Contact | Phone D e—::forj-

Select Edit/File Pending Transactions to view all previously entered
transactions.




P state of Delaware

Deleware.  The Official Website of the First Stote

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

Edit / File Pending Transactions .: Bo McDowell (Campaign Finance Training - Bo McDowell) @

IFiIing Period Name* | 2015 Annual v II

Transaction Type | ~Select Transaction Type— v | Transaction Category |~ Selec Transaction Category — v |

Transaction Date Range | - |_ Amount Range | f—|_ | Contributor / Payee Mame |:|

Receipt Not Generated MNon-Compliant Transactions

[ e

Delaware.gov | Privacy | Transiate | Contact | Phone Directory

To view pending transactions select the appropriate filing period

then click Search.



P State of Delaware

Delsware  The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

Edit / File Pending Transactions : Bo McDowell {Campaign Finance Training - Bo McDowell) e
Filing Period Name* [2015 Annual |
Transaction Type |—Select Transaction Type— ¥ | Transaction Category |- Select Transaction Category — v |
Transaction Date Range | f2l- | Amount Range | - | Contributor/Payee Name [ ]
Receipt Mot Generated Mon-Compliant Transactions
[ Search | Cancer | Cear
Transaction Date Contributor / Payee Name Transaction Type Transaction Category Amount Address Compliance Edit Select
4 10/28/2015 Venture Realty Expenditure In-Kind 5600.00 300 Park Place, Dover, Delaware 19904 L ﬂ,

10/28/2015 Venture Realty Contribution In-Kind 51,200.00 300 Park Place, Dover, Delaware 19904 L I]E’ ’
Displaying page 1 of 1, records 1 to 2 of 2 |@]||@”g|| m|

Generate Receipt Delete Al
File All to State | File Closeout Report

Delaware.oov | Privacv | Translate | Contact | Phone Directorv

Notice the box is grayed out for the partially utilized In-kind (expenditure). To edit
this transaction, the user would need to click on the In-kind Contribution edit icon.



Debt-Incurred Payments




TP State of Delaware

Delsware The Official Website of the First State

‘ Delaware Campaign Finance Reporting System

Enter Expenditures and Debts Incurred

% REMINDERS [+ LOGOUT

B MENU

-
«s Bo McDowell (Campaign Finance Training - Bo McDowell) e

Expenditure General Information Ij'"
Filing Period* | 2015 Annual T

Payee Type* | Business/Group/Organization r

Payee Information Ij"

Search Existing Payee

Search Payee Name |Stap|es: 1041 N DuPont Hwy, Dover, Delaware

| -or- Enter Payee Information

Business/Organization Mame* |Stap|es
| Mailing Address

Address Line 1* |1U41 M DuPont Hwy

City* |[Dover

Address Line 2 |

State* | Delaware

v Zip* 19901 -

Expenditure Details B

Expense Date* [10/20/2015 ia
- Expense Amount® [550.00

. Expenditure Limit
Fixed Assets

Expense Category* | Rent and Other Office expenses

#| Debts Incurred Fixed Assets

r | Expense Purpose* | Office Supplies T

Fayment Method |--Se|ectPa;.—mem Method— »

Description of Asset* |
Location of Asset

Address Line 1* |

City*

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Line 1 |
City |

Total Cumulative Amount $0.00

Fixed AssetValug® |

In order to enter a Debts Incurred, first enter the
Payee Information and Expenditure Details (be sure
to select the Debts Incurred box). This will inactivate

the Payment Method box. After completing all

Comments

required information click Save Expense.




U State of Delaware

The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

View ! Edit Registration Information . -
Reminders s Bo McDowell (Campaign Finance Training - Bo McDowell) @

Create Sub-Committee

Enter Contributions/Transfers/in-kind

Cantributions Message from Administrator

Enter Expenditures and Debts Incurred

Upcoming Filing Period Due Dates
Enter Non-Candidate Loans - _ _ -
2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
| Enter Debts Incurred Paid I . My Verifications 0
Edit/ File Pending Transactions
i v Fending Verifications for this Committee 0
Amend Transactions 4
Uplaad Transactions B
Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
Change Username / Password
No records to view.

Home | Contact | FAQs

e

Dela;;are.uov | Prwaéjr | Translate | Contact | Phone D e—::tor};-

To pay debts incurred, select Enter Debts Incurred Paid from the
menu.




W T o I ———————————————

Deleware.  The Official Website of the First State

Enter Debts Incurred Paid .: Bo McDowell (Campaign Finance Training - Bo McDowell) @

Filing Period Name* I 2015 Annual v Payee Name |
{Current Filing Pefod) —78M8 — |

Incurred Date . Amount Incurred |

%% Home | Contact | FAQs

Delawaregov | Privacy | Transiate | Contact | Phone Directory

To simplify the Debts Incurred search process, just select the
appropriate Filing Period Name and click Search.




¥ State of Delaware

Delsware.  The Official We e of the First State

Delaware Campaign Finance Reporting System

B MENU % REMINDERS [# LOGOUT

Enter Debts Incurred Paid :n Bo McDowell (Campaign Finance Training - Bo McDowell) @

Filli_ng Feriod Name* | 5015 Annual = W |
{Currant Filing Perod) - ]

Incurred Date

l

Amount Incurred |

Csoarcn | Ciar | conol

| Payee Name Address Vendor Name Outstanding Balance Select
Staples 1041 N DuPont Hwy, Dover, Delaware, 19901 $50.00

Privacy --'_Tr-;ansllate' ‘Con'tac't

Select the Debt Incurred to be paid.




Delsware. The Official Website of the First State

‘ Delaware Campaign Finance Reporting System E MENU 4 REMINDERS [+ LOGOUT

Enter Debts Incurred Paid 2 Bo McDowell [Campaign Finance Training - Bo McDowell) e
Filing Period Mame* [ 2015 Annual v | Payee Name [Siaples
Expenditure Date  Vendor Name Original Amount Balance Amount] Payment Method Payment Date Forgiven Amount | Payment Amount
10/29/2015 550.00 550.0 |Check i | 10/30/2015 . $[J.DDJ: 550.00(

i

Home | Contact | FAQs

Delawaregov | | | Translate | Contact | Phone Directory

Enter the payment method, date, and amount. Click Submit when
finished.



@ State of Delaware

Deleware.  The Official Website of the First State

‘ Delaware Campaign Finance Reporting System

Enter Debts Incurred Paid

B MENU % REMIMDERS [+ LOGOUT

-
«s Bo McDowell (Campaign Finance Training - Bo McDowell) e

Filing Period Name* | 2015 Annual

Payee Name [Siaples

Expenditure Date  Vendor Name  Origina

10/29/2015

IAmount Balance Amount Payment Method Payment Date Forgiven Amount  Payment Amount

550.00

50.00 [—Select Payment Method— v |

Check 10/30/2015

Payment Method Payment Date  Forgiven Amount

50.00

Payment Amount Edit Delete

550.00 [B &

I_;lelavﬂre.gov | Privacy | Translate |-Contac1 |

ﬁhone Directory

(st | Cance | Cear

If you don’t have any other Debts Incurred to be paid, click Submit.




U State of Delaware

The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

View ! Edit Registration Information . -
Reminders s Bo McDowell (Campaign Finance Training - Bo McDowell) @

Create Sub-Committee

Enter Contributions/Transfers/in-kind

Cantributions Message from Administrator

Enter Expenditures and Debts Incurred

Upcoming Filing Period Due Dates
Enter Non-Candidate Loans - _ _ -

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions

Tasks Count
Enter Debts Incurred Paid . My Verifications o
Edit/ File Pending Transactions I
m v Fending Verifications for this Committee 0
Amend Transactions 4
Uplaad Transactions B
Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
Change Username / Password
No records to view.

Home | Contact | FAQs

e

Dela;;are.uov | Prwaéjr | Translate | Contact | Phone D e—::tor};-

Select Edit/File Pending Transactions on the menu in order to view
the Debts Incurred Paid transactions.




State of Delaware

Mﬂ;vr The Official Website of the First State

Delaware Campaign Finance Reporting System B MENU % REMINDERS [+ LOGOUT
Edit ! File Pgnding Transactions .: Bo McDowell ({Campaign Finance Training - Bo McDowell) @
IFiIing Period Name* | 2015 Annual v II
Transaction Type |-Select Transaction Type— v | Transaction Category | Select Transaction Category — v |
Transaction Date Range | - |_ Amount Range | f—|_ | Contributor / Payee Mame |:|
Receipt Not Generated MNon-Compliant Transactions

[ e

Delaware.gov | Privacy | Translate | Contact | Phone Directory

Select the appropriate Filing Period and click Search.




1) State of Delaware

Delsware.  The Official Website of the First State

‘ Delaware Campaign Finance Reporting System E MENU % REMINDERS [ LOGOUT

Edit / File Pending Transactions : Bo McDowell (Campaign Finance Training - Bo McDowell) Q
Filing Period Name* | 2015 Annual r
Transaction Type |—Se|ect Transaction Type-—- ¥ Transaction Category |— Select Transaction Category — v
Transaction Date Range | _ | Amount Range | —| Contfributor / Payee Mame |:|
Receipt Mot Generated Mon-Compliant Transactions
[Search | Cancer | Clar|
Transaction Date  Contributor / Payee Name Transaction Type | Transaction Category Amount Address Compliance Edit Select
4 10/30/2015 Staples Expenditure Debts Incurred Paid $50.00 1041 N DuPont Hwy, Dover, Delaware 19901 s @
10/29/2015 Staples Expenditure Rent and Other Office expenses $50.00 1041 N DuPont Hwy, Dover, Delaware 19901 L ﬁ,
Displaying page 1 of 1, records 1 to 2 of 2 @ @ = || =3

Generate Receipt Delete All
File All to State | File Closeout Report

Home | Contact | FAQs

Delaware.gov | Privacy | Translate | Contact | Phone Directory

Now the Debts Incurred transaction and the Debts Incurred Paid transaction are
both visible.



Reimbursements




P State of Delaware

Delesare. The Official Website of the First Stote

View [ Edit Registration Information

Reminders 2 BoMcDowell {Campaign Finance Training - Bo McDowell) e
Create Sub-Committee i

Enter Contributions/Transfers/In-kind

Contributions Message from Administrator

Enter Expenditures and Debts Incurred

Ertar Non Candidata laans Upcoming Filing Period Due Dates

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
| Enter Debts | d Paid
it el My Verifications 0

Edit / File Pending Transactions |

| Committee Name Verification Request Created Date Reviewed

e

Amend Transactions

Upload Transactions No records to view.

Maintain Users

Maintain Fixed Assets

| Pending Verifications for this Committee 0
Change Usemame / Password
Violations
Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance

No records to view.

Home | Contact | FAQs

In order to enter a reimbursement, select Enter Expenditures and

Debts Incurred from the menu.




TP State of Delaware

Delsware The Official Website of the First State

‘ Delaware Campaign Finance Reporting System

Enter Expenditures and Debts Incurred

B MENU % REMINDERS [ LOGOUT

; Bo McDowell (Campaign Finance Training - Bo McDowell) @

Expenditure General Information Il"l-"

Filing Period* |—Se|ect Filing Period—

Fayee Type* | —Select Payee Type—

Payee Information B

Search Existing Payee

Search Payee Mame |

-or- Enter Payee Information
Prefix

First Name* |

| LastName* |
Mailing Address

Suffix

Address Ling 1* |

City*

Address Line 2 |

State* | Delaware v

Middle Mame

Expenditure Details Ij'"

4 Expense Amount* |:|

Expenditure Limit
Fixed Assets

Description of Asset* |
Location of Asset

Address Line 1* |

City*

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Ling 1 |
City |

Expense Category® |—Se|ect Expense Category—

Debts Incurred Fixed Assets

Total Cumulative Amount

Fixed Asset Valug® |

Address Line 2 |

State* | Delaware v

Address Line 2 |

State | Delaware v

Expense Purpose® |—Se|ec’[ Expense Purpose-—- v

Payment Method* | --Select Payment Method—- v

Remember to remain vigilant and frequently check to ensure that

you are on the correct screen.




TP State of Delaware

Delaware. The Official Website of the First State

‘ Delaware Campaign Finance Reporting System

| Enter Expenditures and Debts Incurred

B MENU % REMIMDERS [ LOGOUT

-
«s Bo McDowell ([Campaign Finance Training - Bo McDowell) e

Expenditure General Information B
Filing Period* | 2015 Annual v

Payee Type’

Payee Information Ij"

Search Existing Payee

—Select Payee Type—
Business/Group/Organization
Candidate Committee

Data Conversion

Search Payee Name |

Dem or Rep Mational Sub-Committees

| -or- Enter Payee Information

Prefix

Individual
Labor Union

First Name* MNon-Profit Organization

ddle Mame

Last Name*

Mailing Address

Suffix Out-of-State or Federal Committee
Folitical Action Committee
Falitical Committee

Address Line 1* |

Address Line 2 Total of Expenditures not exceeding $100

City* I— State* | Delaware v Zip* Ii—l—
Expenditure Details Il"l-"
Expense Date* Expense Category* |—Se|e|:1 Expense Category— r Expense Purpose* |—Se|ect Expense Purpose— v
; Expense Amount* |:| Debts Incurred Fixed Assets Fayment Method* |—Se|ect Payment Method—
I Expenditure Limit Total Cumulative Amount
Fixed Assets
Description of Asset” | Fixed Asset Valug® |
Location of Asset
Address Line 1* | Address Line 2 |
ciy' [ | State* [Delaware v zpr [ -0 ]
Vendor Details (If Payee is not the Vendor)
vendor Name |
Address Line 1 | Address Line 2 |
City | State | Delaware v Zip li-li

Working from left to right, first select the appropriate filing period,

then select the appropriate Payee Type.




TP State of Delaware

Delsware The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

Enter Expenditures and Debts Incurred 2 Bo McDowell (Campaign Finance Training - Bo McDowell) @

Expenditure General Information Ij"
Filing Period* |2D15Annua| T Fayee Type* | Individual r

Payee Information E"I'u

Search Existing Payee

Search Payee Name jjag
-or- Enter Payee Information Sparrow, Jack, 4 Birds Mest Blvd, Dover, Delaware |

Prefix FirstName’| Middle Mame
LastName* | Suffix

Address Line 1° Address Line 2 |

City* State* | Delaware v Zip* -

Mailing Address

Expenditure Details E"I-"

Expense Date* Expense Category* |—Se|ect Expense Category— v Expense Purpose* |—Se|ect Expense Purpose— ¥
; Expense Amount* |:| Debts Incurred Fixed Assets Payment Method* |—Se|ect Payment Method— v
I Expenditure Limit Total Cumulative Amount

Fixed Assets

Description of Asset” | Fixed Asset Value® |
Location of Asset
Address Line 1* | Address Line 2 |
City* State* |Dela-.'.-are v Zip* -

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Line 1 | Address Line 2 |

Gity | State | Delaware v Zip -

If the payee has been used previously, it will appear in the Search Payee

Name box. Always Search Payee Name first.




Enter Expenditures and Debts Incurred

: Bo McDowell (Campaign Finance Training-Bo McDowell) 0

Expenditure General Information Ij"

Filing Period”

2015 Annual v Payee Type* | Individual

Payee Information B

Search Existing Payee

Search Payee Name |Sparrow. Jack, 4 Birds Nest Blvd, Dover, Delaware

-or- Enter Payee Information
Prefix
Last Name* [Sparrow

First Name* [Jack

Suffix

Mailing Address

Middle Name

Address Line 17 [4 Birds Nest Blvd Address Line 2 |

City* [Dover

State* | Delaware

Zip* (19904 -

Expenditure Details B

Expense Category® |Reimburse

Expense Date® [10/30/2015 E]

v | | Expense Purpose*® |D’[her A

Expense Amount® [$150.00 Debts Incurred Fized Assets

Activity Date* [025/2015 | 2]

Total Expense Amount* [§150.00

Payment Method* | Check v

Check Mumber* [5003

Reimbursement for office supply purchase at Staplers.

Activity Description®

Fixed Assets

Description of Asset* | Fixed Asset Valug® |

Location of Asset

Address Line 1* |

City*

Vendor Details

Address Line 2 |

State* | Delaware v

Vendor Name * [Staplers

Address Line 1* |1E|41 N DuPont Hwy
City* [Wilmington

Address Line 2 |

State® | Delaware v

After
z entering the
Expense Date
and Amount,
be sure to
select

Zip*

zip* [19a08 REimburse in

Comments

This field is optional but we prefer you enter comments for your own records should you need to check it for future reference.

the Expense
Category and

the Expense
Purpose.




U State of Delaware

The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

View ! Edit Registration Information . -
Reminders s Bo McDowell (Campaign Finance Training - Bo McDowell) @

Create Sub-Committee

Enter Contributions/Transfers/in-kind

Cantributions Message from Administrator

Enter Expenditures and Debts Incurred

Upcoming Filing Period Due Dates
Enter Non-Candidate Loans - _ _ -

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions

Tasks Count
Enter Debts Incurred Paid . My Verifications o
Edit/ File Pending Transactions I
i v Fending Verifications for this Committee 0
Amend Transactions 4
Uplaad Transactions B
Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
Change Username / Password
No records to view.

Home | Contact | FAQs

e

Dela;;are.uov | Prwaéjr | Translate | Contact | Phone D e—::tor};-

Select Edit/File Pending Transactions to view the Reimbursement
transaction(s).




TP State of Delaware

Deleware.  The Official Website of the First Stote

Delaware Campaign Finance Reporting System

I Edit / File Pending Transactions

[F LoGouT

B MENU * REMINDERS

.: Bo McDowell ({Campaign Finance Training - Bo McDowell) @

I Filing Pariod Mame* | 2015 Annual

|

Transaction Type | ~Select Transaction Type— v |

Transaction Category |~ Select Transaction Category — v |

Transaction Date Range |

.

Receipt Not Generated

Amount Range |

?-|_ Contributor / Payee Name I:l

MNon-Compliant Transactions

Delaware.gov | Privacy | Translate | Contact

[] concr [ cear

| Phone Directory

Select the appropriate filing period and click Search.




P State of Delaware

Delsware The Official We e of the First State

Delaware Campaign Finance Reporting System
| Edit/ File Pending Transactions .: Bo McDowell (Campaign Finance Training - Bo McDowell) @
Filing Period Name* [ 2015 Annual |
Transaction Type [—Select Transaction Type— ¥ | Transaction Category [— Select Transaction Category — ¥ |
Transaction Date Range | - | Amount Range | - | Contributor / Payee Name |:|
Receipt Not Generated MNon-Compliant Transactions
[Search | Cance | Clar|

Transaction Date  Contributor / Payee Name Transaction Type  Transaction Category Amount Address Compliance Edit Select
4 10/30/2015 Jack Sparrow Expenditure Rent and Other Office expenses $150.00 4 Birds Mest Blvd, Dover, Delaware 19904 L @ ’

Displaying page 1 of 1, records 1 to 1 of 1 |@”@”§|| @|

Generate Receipt Delete Al
File All to State | File Closeout Report

Delawarenov | Privacy | Tran;.-;late | Contact | Phone

If you need to edit your reimbursement transaction, select the Edit
icon.




Acquiring Fixed Assets




P State of Delaware

Deleware.  The Official Website of the First State
‘ Delaware Campaign Finance Reporting System

| View [ Edit Registration Information

Create Sub-Committee

Reminders

m 4 REMINDERS |[+ LOGOUT

.-: Bo McDowell (Campaign Finance Training - Bo McDowell) 0

Enter Contributions/Transfers/In-kind
Contributions

Message from Administrator

Enter Expenditures and Debts Incurred

Enter Non-Candidate Loans

Upcoming Filing Period Due Dates
2015 Annual

01/20/2016

Enter Loan Payments

Enter Return Contributions

| Enter Debts Incurred Paid

Tasks
My Verifications

Count

| Edit / File Pending Transactions

e

Amend Transactions
Upload Transactions

Maintain Users

Committee Name

Verification Request

Mo records to view.

Created Date

Reviewed

Maintain Fixed Assets

Change Usemame / Password

Pending Verifications for this Committee

Violations

Filing Period Report Due
Name

Filed
Date

Violation
Amount

Violation
Date

Violation

Date Status

No records to view.

Outstanding
Balance

Violation

Delaware.gov Priv: Translate |

To enter a Fixed Asset, select Enter Expenditures and Debts Incurred.

Contact | Phone Directory




Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

‘ Enter Expenditures and Debts Incurred 2 Bo McDowell (Campaign Finance Training-Bo McDowell) @

| Expenditure General Information Iju |

Filing Period* | 2015 Annual v Payee Type* | Business/Group/Crganization v

Payee Information Il"l"'

Search Existing Payee

Search Payee Name |Elest Purchase, 2201 Farandnear Dr., Wilmington, Delaware
-or- Enter Payee Information

Business/Organization Name* |Best Purchase
| Mailing Address

Address Line 1* [2201 Farandnear Dr. Address Line 2 |
| City* Wilmington State* | Delaware T Zip* (19808 -

Expenditure Details &

Expense Date* (11/02/2015 E Expense Category*® | Purchase of Equipment A Expense Purpose® | IT - Campaign Computer Equip v
- Expense Amount® [51000.00 Debts Incurred |« Fixed Assets Payment Method* |CreditCard v
L
— Expenditure Limit Total Cumulative Amount $0.00

Fixed Assets

Description of Asset* |Laptup Computer Fixed Asset Value* |$10U0.U0
Location of Asset

Address Line 1* [905 S. Governars Ave. Address Line 2 [Suite 170

City* [Dover State* |De|aware v Zip* (19904 -

Vendor Details (If Payee is not the Vendor)

Vendor Name |

Address Line 1 | Address Line 2 |

City | State | Delaware v Zip -

Laptop computer for campaign use.

Comments*

e

Enter the Expenditure Information and Details. Be sure to check the Fixed Assets box. It is

required that you enter the description and location of the fixed asset. Click Save Expense.




@) State of Delaware

Daleware. The Official Website of the First State

Delaware Campaign Finance Reporting System

View ! Edit Registration Information :
Reminders

Create Sub-Committee

%, REMINDERS [+ LOGOUT

E MENU

-
s« Bo McDowell {Campaign Finance Training - Bo McDowell) @

Enter Contributions/Transfers/in-kind

Message from Administrator
Contributions -

Enter Expenditures and Debts Incurred

u ing Filing Period Due Dati
Enter Non-Candidate Loans DECENTHINE S EHNG = eiif e e

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
Enter Debts Incurred Paid . My Verifications o
Edit/ File Pending Transactions
Fending Verifications for this Committee 1]

Amend Transactions

|| S

Upload Transactions

Change Username / Password

No records to view.

Maintain Users Violations
Maintain Fixed Assets Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance

Home | Contact | FAQs

e e,

Dela;;are.gmi' |-Prwacy | Translate | Contact | Phone D e—::forj-

To view or edit your fixed asset transaction, select Edit/File Pending
Transactions.




TP State of Delaware

Deleware.  The Official Website of the First Stote

Delaware Campaign Finance Reporting System

I Edit / File Pending Transactions

[F LoGouT

B MENU * REMINDERS

.: Bo McDowell ({Campaign Finance Training - Bo McDowell) @

I Filing Pariod Mame* | 2015 Annual

|

Transaction Type | ~Select Transaction Type— v |

Transaction Category |~ Select Transaction Category — v |

Transaction Date Range |

.

Receipt Not Generated

Amount Range |

?-|_ Contributor / Payee Name I:l

MNon-Compliant Transactions

Delaware.gov | Privacy | Translate | Contact

[] concr [ cear

| Phone Directory

Select the appropriate Filing Period and click Search.




) State of Delaware

Delsware  The Official Website of the First State

Delaware Campaign Finance Reporting System

B MENU * REMIMDERS [# LOGOUT

Edit / File Pending Transactions

: Bo McDowell (Campaign Finance Training-Bo McDowell) e

Filing Period Name* [ 2015 Annual v

Transaction Type [ —Select Transaction Type— ¥ |

Transaction Date Range | fE- | Amount Range | - |

Contributor / Payee Mame |:|
Receipt Not Generated

MNon-Compliant Transactions
[Search | Canca | Clar |

Transaction Type  Transaction Category

Transaction Category |— Select Transaction Category — ¥ |

Transaction Date  Contributor / Payee Name

Amount Address

Compliance Edit Select
4 11/02/2015 Best Purchase Contribution In-Kind $1,000.00 2201 Farandnear Dr., Wilmington, Delaware 19808 L B
11/02/2015 Best Purchase Expenditure Purchase of Equipment $1.000.00 2201 Farandnear Dr., Wilmington, Delaware 19808 L @’
Displaying page 1 of 1, records 1 to 2 of 2 |@”@||E” EI|

Generate Receipt Delete Al
File Allto State | File Closeout Report

" Delawaresov | Privacy | Translate | Contact | PhoneDwectorv T

Notice the box that is grayed out for the dependent transaction. The user would

need to click on the expenditure transaction in order to edit the dependent
transaction.




Uploading Templates




tate of Delaware

Dedwware.  The Official Website of the First State
Delaware Campaign Finance Reporting System B MENU % REMINDERS [¥ LOGOUT

View ! Edit Registration Information . -
Reminders s Bo McDowell (Campaign Finance Training - Bo McDowell) @

Create Sub-Committee

Enter_Cor_ﬁributionsi‘l’ransfers;‘ln—kind Message from Administrator
Contributions

Enter Expenditures and Debts Incurred

Upcoming Filing Period Due Dates
2015 Annual 01/20/2016

Enter Non-Candidate Loans

Enter Loan Payments

Enter Return Contributions
Tasks

Enter Debts Incurred Paid My Verifications
Edit/ File Pending Transactions
FPending Verifications for this Committee
Amend Transactions

Upload Transactions

Maintain Users Violations

Maintain Fixed Assets ' Filing Period Report Due Filed Violation Violation Violation Outstanding

| Name Date Date Status Date Amount Balance LI

Change Username / Password

No records to view.

If you choose to use the upload feature, select the Upload Transactions tab from the
menu.

Remember: Upload transactions does not support the following:
> Amendments > In-kinds > Loan Payments
> Debt Incurred Payments > Return Contributions




A State of Delaware

Deleware.  The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU % REMINDERS [+ LOGOUT

|Up|oad Transactions I .: Bo McDowell (Campaign Finance Training - Bo McDowell) e

Download Templates

Excel 2003 and Earlier: Contributions Expenditures
Excel 2007 and Later: Expenditures
Upload File
Filing Period Name[2[l‘|5Annual i) Transaction Type |_.— SelectTy_;_]_e— '.I Selecta File | Choose File | No file chosen

Mote: Deleting an uploaded file does not delete the uploaded transactions. To delete uploaded transactions please navigate to EditiFile Pending Transactions screen and delete the transactions.
# You cannot upload In-kind Contributions and Inkind Expenditures using Upload tool. Please enter “In-Kind” transactions manually via appropriate screens in the system.
# You cannot uplead payments fowards ocutstanding obligations, loans; or returned confributions. Payments made towards these items must be entered via appropriate screens in the system.

.

Jobid # Uploaded Date File Name Filing Period Name Number of Rows Status Actions

Currently processing jobs:

No records to view.

Other downloads

CFIDs Contributor/Payee lds

Home | Contact | FAQs

-Delamre.{;ov | Privacy | Tr-an-éiét-e

In order to use the upload feature, you must first download and save
the applicable template to your computer. Additionally, we

recommend that you download the CFID’s and Contributor/Payee
B Expenditures.dsx ? ID’S-




Fage Layout Formulas Data Review View Developer Acrobat QuickBooks

j %Eut |Ca|ibri v|11 '|IAA A ||| = = =(|®-| | ZiWrapText El ‘_FBC% ‘:;Zi jl:l:l :'r\ _:J E:Jlthum' %? \?\3
Paste _.jFopytP - B 7 U -| &~ M- A-|||=E = =|:E & @Merge & Center = $ - % s |59 ;99||| Conditional Format tEIEII Insert Delete Format ;CII sort & Find & |
= ormat Painter = —_ == Formatting ~ as Table = Styles = - - B ear~ Filter~ Select~
| =) Fi| = J |
AR1 - 5| |
4 A B c D E F G H I 1 K F
1 PayeeType |PayeelD CFID BusinessName/CommitteeName |Prefix [FirstName MiddleMame LastName Suffix |MailingAddressLine1 MailingAddres
2 B 389187 Staples 1041 N DuPont Hwy
3 B The Printing Company 3655 Waples Place Suite 200
a |l Mary Jane Smith P.O. Box 652
5
6
: This is an example of a downloaded template.
5 It is very important to enter the correct Payee
I Type before entering the required information
11 .
N for each transaction.
13 |
14
15
16
17
18
19
20
21
To find the corresponding category or code for a
transaction, navigate by utilizing the highlighted
tabs below.
[ | | [ |

44+ Wil Expenditures . Upload Hel Expense Purpose_Codes Expense_Category & Purposes 1 | Il |
R T e — 5 +



| ' State of Delaware

Delsware.  The Official W of the First State

Delaware Campaign Finance Reporting System

B MENU % REMIMDERS [+ LOGOUT

Upload Transactions 2 Bo McDowell (Campaign Finance Training - Bo McDowell) e
Download Templates
Excel 2003 and Earlier: Contributions Expenditures
Excel 2007 and Later: Contributions Expenditures
Upload File
Filing Period Name | 2015 Annual v | Transaction Type | — Select Type — ¥ Select a File [ Choose File | Expenditures xlsx
— Select Type — =
| Contribution !
el B Expenditure i
; Mote: Deleting an uploaded file does not delete the uploaded transactions. To delete uploaded transactions please navigate to Edit'File Pending Transactions screen and delete the transactions.

# You cannot upload In-kind Contributions and In-kind Expenditures using Uplead tool. Please enter “In-Kind” transactions manually via appropriate screens in the system.
# You cannot upload payments towards outstanding obligations, leans, or returned confributions. Payments made fowards these items must be entered via appropriate screens in the system.

Jobid # Uploaded Date File Name Filing Period Name Number of Rows Status Actions
Currently processing jobs:

Mo records to view.

Other downloads

CFiDs Contributor/Payee Ids

When you are ready to upload your transactions, select the Filing

Period Name, Transaction Type, and Choose File. Click upload.




T R (T T —

Deleware. The Official Website of the First State The page at https://cfrs.elections.delaware.gov says: %

Delaware Campaign Finance Reporting System . o E MENU %, REMINDERS [ LOGOUT
File upload successful. Your file is in queue. Please check

the status of your file after a few minutes by clicking on the
% " " - . - _—
Upload Transactions Check Status” button «s Bo McDowell (Campaign Finance Training - Bo McDowell) e

Download Templates Prevent this page from creating additional dialogs.
Excel 2003 and Earlier: Contributions
Excel 2007 and Later: Contributions
Upload File
Filing Period Mame | 2015 Annual 'J Transaction Type L_Expenditure TJ Selecta File | Choose File | Expenditures.xlsx

Mote: Deleting an uploaded file does not delete the uploaded transactions. To delete uploaded transactions please navigate to Edit'File Pending Transactions screen and delete the transactions.
# You cannot upload Inkind Contributions and In-kind Expenditures using Upload tool. Please enter “InHind” transactions manually via appropriate screens in the system.
# You cannot upload payments towards outstanding cbligations, loans, or returned contributions. Payments made towards these items must be entered via appropriate screens in the system.

|
| Copaa]| or | e sas
|
|

r.

Job id # Uploaded Date File Name Filing Period Name Number of Rows Status Actions
Currently processing jobs:

No records to view.

Other downloads
CFIDs

Cantributor/Payee lds

| Contact | F

After the upload is submitted you will see the dialog box above. This states that
the upload was successful but is still processing. However, it is possible there could
be errors when processing is complete.



m State of Delaware

Delaware.  The Official Website of the First State

Delaware Campaign Finance Reporting System

B MENU % REMIMDERS [+ LD

Upload Transactions 2 Bo McDowell (Campaign Finance Training - Bo McDowell) @
Download Templates
Excel 2003 and Earlier: Contributions Expenditures
Excel 2007 and Later: Contributions Expenditures
Upload File
Filing Period Mame | 2015 Annual v Transaction Type |— Select Type — v | Selecta File | Choose File [ Mo file chosen

Mote: Deleting an uploaded file does not delete the uploaded transactions. To delete upleaded transactions please navigate to Edit'File Pending Transactions screen and delete the transactions.

{ # You cannot upload Inkind Contributions and In-kind Expenditures using Upload tool. Please enter “In-Kind"” fransactions manually via appropriate screens in the system.

i # You cannot upload payments towards outstanding cbligations, loans, or returned contributions. Payments made towards these items must be entered via appropriate screens in the system.
Job Id # Uploaded Date  File Name Filing Period Name Number of Rows Status Actions
Currently processing jobs:
1321 10/30/2015 bo.mcdowelli@state.de.us 323 Exp 10302015125914PM.xlsx 2015 Annual 3 Processed-No Errors . %Tﬁ!

Displaying page 1 of 1, records 1 to 1 of 1

Other downloads

CFIDs Contributor/Payee lds

I]elawaregov | Prwacy | Translate | Contact | Phone Directory

This is an example of what to expect if your uploaded transactions are processed
without errors.




) State of Delaware

Delsware.  The Official Website of the First State

Delaware Campaign Finance Reporting System

Edit / File Pending Transactions

B MENU * REMIMDERS

[+ LocouT

.: Bo McDowell (Campaign Finance Training - Bo McDowell) @

Filing Period Name* [ 2015 Annual v

Transaction Type |—Select Transaction Type— ¥ | Transaction Category | —Select Contribution Type— v |

Transaction Date Range | f71- | Amount Range | - |

' Receipt Not Generated

Contributor / Payee Mame |:|

Non-Compliant Transactions

Cseorcn | Crce | o

Transaction Date Contributor / Payee Name Transaction Type Transaction Category Amount Address Compliance Edit Select
4 10/2002015 Mary Jane Smith Expenditure Salaries and Other compensation $250.00 P.O. Box 652, Newark, Delaware 19702 L ﬁ,
10/25/2015 The Printing Company Expenditure Frinting and Campaign Materials  $600.00 3655 Waples Place, Suite 200, Baltimore, Maryland 21204 L ﬁ,
10/30/2015 Staples Expenditure Rent and Other Office expenses 575.00 1041 N DuPont Hwy, Dover, Delaware 19901 L ﬁ,
Displaying page 1 of 1, records 1 to 3 of 3 |@]||@”E|| P

Generate Receipt Delete All
File All to State | File Closeout Report

Delaware.gov | Privacy | Translate | Contact | Phone Directory

To view all of your successfully uploaded transactions, return to the Edit/File
Pending Transactions page. Select the appropriate filing period and click search.




TP State of Delaware

Delaware. The Official Website of the First State

Delaware Campaign Finance Reporting System

B MENU % REMINMDERS [$ LOGOUT

Upload Transactions 2 Bo McDowell (Campaign Finance Training-Bo McDowell) @
Download Templates
Excel 2003 and Earlier: Contributions Expenditures
Excel 2007 and Later: Contributions Expenditures
Upload File
Filing Period Name | 2015 Annual r Transaction Type|—SeIectT\_.-pe— r Selecta FiIeL Choose File | No file chosen

Mote: Deleting an uploaded file does not delete the uploaded transactions. To delete uploaded transactions please navigate to Edit'File Pending Transactions screen and delete the transactions.
# You cannot upload In-kind Contributions and In-kind Expenditures using Upload tool. Please enter “In-Kind" transactions manually via appropriate screens in the system.
i # You cannot upload payments towards outstanding obligations, loans, or returned contributions. Payments made towards these items must be entered via appropriate screens in the system.

.

Job Id # Uploaded Date File Name Filing Period Name Number of Rows Status Actions
Currently processing jobs:
1317 111272015 I bomi@noemail.com 323 Exp 1112201582727 ANM x5 I 2015 Annual 1 Processed-Errors qfﬁl

Displaying page 1 of 1, records 1 to 1 of 1

Other downloads

CFIDs Contributor/Payee lds

If you experience errors after the upload process is complete, select the File.
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Page Layout Formulas Data Review View Developer Acrobat QuickBooks
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*. PayeeType required®. ExpenseCategory required®. ExpensePurpose required®. ExpenditureDate required®. ExpenseAmount required
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16
17
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27
28
29

An explanation of the error(s) can be found in the far right column.
The transaction(s) will need to be entered correctly and saved to your

computer. The corrected file needs to be uploaded from your
computer to CFRS.




Depreciation / Disposition
of Fixed Assets




P State of Delaware

Delesare. The Official Website of the First Stote

View [ Edit Registration Information

Reminders 2 BoMcDowell {Campaign Finance Training - Bo McDowell) e
Create Sub-Committee i

Enter Contributions/Transfers/In-kind

Contributions Message from Administrator

Enter Expenditures and Debts Incurred

Ertar Non Candidata laans Upcoming Filing Period Due Dates

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
| Enter Debts | d Paid
it el My Verifications 0

Edit / File Pending Transactions |

| Committee Name Verification Request Created Date Reviewed

e

Amend Transactions

Upload Transactions No records to view.

Maintain Users

Maintain Fixed Assets

| Pending Verifications for this Committee 0
Change Usemame / Password
Violations
Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance

No records to view.

Select Maintain Fixed Assets in order to either depreciate or eliminate
a fixed asset.




M State of Delaware

The Official Website of the First State

Delaware Campaign Finance Reporting System B MENU % REMINDERS [+ LOGOUT

[ Fixed Assets : Bo McDowell (Campaign Finance Training - Bo McDowell) e

Search Fixed Assets

Filing Period [2015Annual v |
Note: Select the Filing Period when fixed asset was obtained.To show all available fixed
assets click Search without selecting any Filing Period.

[ oo

~ Home | Contact | FAQs

Deléilmre.gov | Prwécy | Translate | Contact | Phclne Directory

Select the appropriate Filing Period and click Search.




W o T Do ——

Deleware.  The Official Website of the First Stote

‘ Delaware Campaign Finance Reporting System E MENU % REMINDERS [* LOG

| Fixed Assets S Bo McDowell (Campaign Finance Training - Bo McDowell) @

Search Fixed Assets

Filing Period [2015ﬂnnua| v

Mote: Select the Filing Period when fixed asset was obtained.To show all available fixed
assets click Search without selecting any Filing Period.

Date Received Description of Asset Filing Period(Received/Purchased) Location of Asset{Physical Address) Value of Asset Balance Value
- 11/02/2015 Laptop Computer ’2015 Annual 905 5. Governors Ave. Suite 170, Dover, Delaware, 19904 $1,000.00 $1,000.00

T

Displaying page 1 of 1, records 1 to 1 of 1

Translate | Conta t |

Select the asset that you wish to view.



‘ W S ST D=

‘ Delaware.  The Official Website of the First State

Delaware Campaign Finance Reporting System E MENU # REMINDERS [+ LOGOUT

Fixed Assets .: Bo McDowell (Campaign Finance Training-Bo McDowell) @

Fixed Assets

Fixed Asset Description: Laptop Computer Fixed Asset Location: 8905 5. Governors Ave . Suite 170, Dover, Delaware, 19904
Date Received: 11/02/2015 Fixed AssetValue: §1000.00
Balance AssetValue: $1000.00 Trash: False

Depreciation | “® Eliminate

—| | Enter Fixed Asset

K Disposition Type* |—Se|ec’[DispositionType— 'f

Fixed Filing Period* |.—Seleu:1 Filing Period— v |
Value Received* Elimination Date *
[Save [ clear | cance

l

Home | Contact | FAQs

Delaware.gov | Prwacy' | .Transla.te '| Contact |Phone rectory

To eliminate an asset, select Eliminate then enter the Fixed Asset
elimination information.



P state of Delaware

‘ Deleware.  The Official Website of the First Stote

Delaware Campaign Finance Reporting System E MENU * REMINDERS [+ LOGOUT

Fixed Assets 2 Bo McDowell (Campaign Finance Training-Bo McDowell) @

Fixed Assels
Fixed Asset Description: Laptop Computer Fized Asset Location: 905 5. Governors Ave., Suite 170, Dover, Delaware, 19904
Date Received: 11/02/2015 Fixed AssetValue: §1000.00
Balance AssetValue: $1000.00 Trash: False
# Depreciation Eliminate

—| | Enter Fixed Asset

b Fixed Filing Period* [2015 Annual T

Amount of Depreciation® [$10.00 | Depreciation Date* |11/10/2015 ]

[sove | Goar | G

Delawaregov | Privacy | Translate | Contact | Phone Directory

You are able to depreciate an asset by selecting Depreciation and
entering the Fixed Asset depreciation information. Click Save.




Creating Subcommittees




P State of Delaware

Delesare. The Official Website of the First Stote

View [ Edit Registration Information

Reminders 2 BoMcDowell {Campaign Finance Training - Bo McDowell) e
Create Sub-Committee i

Enter Contributions/Transfers/In-kind

Contributions Message from Administrator

Enter Expenditures and Debts Incurred

Ertar Non Candidata laans Upcoming Filing Period Due Dates

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
| Enter Debts | d Paid
it el My Verifications 0

Edit / File Pending Transactions |

| Committee Name Verification Request Created Date Reviewed

e

Amend Transactions

Upload Transactions No records to view.

Maintain Users

Maintain Fixed Assets

| Pending Verifications for this Committee 0
Change Usemame / Password
Violations
Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance

No records to view.

Delaware.gov Priv: Translate | Contact | Phone Directory

First, click Create Sub-Committee tab on the menu.




Deleware.  The Official W

Delaware Campaign Finance Reporting System B MENU % REMINDERS [+ LOGOUT

Candidate Sub-Committee Registration G CEI» GO (2)

Committee Information

Committee Name® | | OtherName | |

{Must include candidate’s last name) SC ro I I
Date of Origination* Purpose* down

(Maximum characters: 1000)

Contact Information

Office Phone* |:|:jfmmema use) Web Address

Email* | | Confirm Email* | | Fax [ ]
Physical Address
Address Line 1* | | Address Line 2 | |

city* | State* |Delaware v Zip* |:|-|:|

Mailing Address | | Same as Physical Address

Address Line 1* | Address Line 2
city* | | State* [Delaware v zpr [ -]

Office Sought Information

Office Type |- Select Office Type — 7 | County/Municipality [~ Select County/Muni— v | Office Sought | —-Select Office— ¥ District | —Select District— ¥

—Select Party — v

Farty Affiliation™

Candidate Information

Prefis [ | First Name* [Bo | Middle Name [ ]
Last Name* [McDowell | sufix [ |

Email* |ho.mcdowell@state.de.us | Confirm Email* [po.mcdowell@state.de.us | ‘ear of Birth [1982

302-739-4277
Cell Phone* [302-735-3792 [for Intermal use) Work Phone* [302-739-4277 Home Phone (i oriered then pubiic can view

it)
Fax |302-739-6794 ISN 15812404 [for Intermal use)

Physical Address

County of
Residence*

City* [Dover | State* [Delaware v zip* [19904  |-[ ]

[ Kent County v

Address Line 1* [305 5. Governors Ave. Address Line 2 [Suite 170




Treasurer Information | Same as Candidate

Last Mame*

Email*

WorkPhone: [ ]

Physical Address

Address Line 1*

City*

Mailing Address || Same as Physical Address

Address Line 1* |

City* |

Additional Contacts (Optional)

Contact Role* [—Select Role—

Last Mame* |
|

Email

Cell Phone* I:l [for Intemal use)
M —

Residence Address

Address Line 1*

First Name*

sum [

Confirm Email*

Home Fhaone

Address Line 2
State*

Address Line 2
State*

First Name*

[If entered then Public can view it)

[ Delaware v

[ Delaware v

sufs [

Confirm Email

Work Phone

Receive
Motices

Address Line 2

]

Cell Phone*

[for Intermnal use)

Fax [

zer [ ]

Home Phone (If entered then Public can view

i)

For Public [ ]

City* | State* [Delaware v zer [ -]
Mailing Address || Same as Residence Address
Address Line 1* | Address Line 2 |
City* | State* [ Delaware v zer [ -]
Role Name Mailing Address Work Phone Cell Phone Email Start Date End Date Receive Notices For Public Actions

Norecords to view.

Continue  Clear




.

Delsware  The Official Website of the First State

Delaware Campaign Finance Reporting System

Candidate Sub-Committee Registration Information

B MENU

% REMIMDERS [$ LOGOUT

I3y I @

Committee Information

Residence Address

Mailing Address

Address Line 1:
City:

Address Line 1:

905 5. Governors Ave,

Dover

905 5. Governors Ave,

Verify that all of the information was entered accurately.

Address Line 2:
State:

Address Line 2:

Suite 170

Delaware

Suite 170

Committee Mame: McDowell Subcommittee Cther Name: S I I
Date of Origination: 11/03/2015 FPurpose: Test cro
Contact Information
Office Phone: 302-739-4277 Email. bo.mcdowell@state.de.us Fax: 302-?ggwn
Web Address: cfrs.elections.delaware.gov
Physical Address
Address Line 1. 905 5 Governors Ave Address Line 2 Suite 170

City: Dowver State: Delaware Zip: 19904

Mailing Address
Address Line 1. 905 5 Governors Ave Address Line 2: Suite 170

City: Dover State: Delaware Zip: 19904

Election Participation
Office Type County/Municipality Office Sought District Party Affiliation Participation Frequency
State Office Lieutenant Governor N/A Unafiiliated
Candidate Information
Prefix: First Name: Bo Middle Mame:
Last Mame: McDowell Suffix:
EMail: bo.mcdowell@state.de.us Year of Birth:  '=" [ I
Cell Phone: 302-735-3792 Work Phone: 302-739-4277 Home Phone: 302-739-4277
Fax: 302-739-679%4

County of Residence: Kent County
Zip: 19904 -




Residence Address

Residence Address

Address Line 1:

City:
Mailing Address

Address Line 1:
City:

Treasurer Information
Prefix:
Last Name:
EMail:
Home Fhone:

Address Line 1:

905 5. Governors Ave,

Dover

905 5. Governors Ave,

Dover

McDowell
bo.mcdowelli@state.de.us

302-739-4277

905 5. Governors Ave,

Address Line 2. Suite 170
State: Delaware

Address Line 2. Suite 170

State: Delaware

First Name: Bo
Suffix:

Cell Phone: 302-735-3792
Fax: 302-739-6794

Address Line 2. Suite 170

County of Residence:;
Zip:

Middle Mame:

Zip:

Wark Phone:

L ountyiviunicipalicy LiTice sougnt LISIrct Farty ATmiaton Farticipation Frequency
State Office Lieutenant Governor MNiA Unaffiliated
Candidate Information

Prefix: First Mame: Bo Middle Mame:

Last Mame: McDowell Suffix:
EMail: bo.mcdowelli@state.de.us Year of Birth: 37 - ISM: Lo

Cell Phone: 302-735-3792 Work Phone: 302-739-4277 Home Phone: 302-739-4277

Fax: 302-739-6794

Kent County
19904 -

19904 -

302-739-4277

No records to view.

City: Dover State: Delaware Zip: 19904 -
Mailing Address
Address Line 1. 905 S, Governors Ave, Address Line 2: Suite 170
City: Dover State. Delaware Zip: 19904 -
Additional Contacts (Optional)
Role Name Mailing Address Work Phone Cell Phone Email Start Date End Date Receive Notices For Public

< Step1 Cmﬁnue m

Click Continue to go back to the original committee.




P State of Delaware

Deleware.  The Official Website of the First Stote

‘ Delaware Campaign Finance Reporting System

View [ Edit Registration Information .
Reminders

Create Sub-Committee

m 4 REMINDERS |[+ LOGOUT

.: Bo McDowell (Campaign Finance Training - Bo McDowell) 0

Enter Contributions/Transfers/In-kind
Contributions

Message from Administrator

Enter Expenditures and Debts Incurred

Enter Non-Candidate Loans

Upcoming Filing Period Due Dates

2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
| Enter Debts | d Paid
Lot b i My Verifications 0

Edit / File Pending Transactions |
| Committee Name Verification Request Created Date Reviewed

Amend Transactions <

Upload Transactions No records to view.

Maintain Users

Maintain Fixed Assets | Pending Verifications for this Committee 0

Change Usemame / Password

Violations

Name Date

Filed Violation
Date Status Date

Filing Period Report Due

Violation

No records to view.

Violation
Amount

Outstanding

Balance Violation

5 e ] ot

* Home

The subcommittee will not be available for access until the signed and notarized
Statement of Organization has been received and your committee has been

activated by our office.




%) State of Delaware

Delsware.  The Official Website of the First State

Delaware Campaign Finance Reporting System

| Choose Committee to Login To 6

You are assigned to more than one committee. Please select committee to login to

Select Committee Name Committee Ty pe Role
Campaign Finance Training-Bo McDowell Candidate Committee Candidate
McDowell Subcommittee Candidate Committee Candidate/Treasurer

Once the subcommittee is activated by our office, you will be prompted to select

the committee that you wish to access each time you log into the system.




Inter-Committee
Shared Expenses




P State of Delaware |

Delesare. The Official Website of the First Stote

| View [ Edit Registration Information

Reminders 2 BoMcDowell {Campaign Finance Training - Bo McDowell) 0

Create Sub-Committee

Enter Contributions/Transfers/In-kind

Contributions Message from Administrator

Enter Expenditures and Debts Incurred

ot N Gt e Upcoming Filing Period Due Dates
2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
; Tasks Count
| Enter Debts Incurred Paid My Verifications 0
Edit / File Pending Transactions |
| Committee Name Verification Request Created Date Reviewed
Amend Transactions <
Upload Transactions No records to view.
Maintain Users
Maintain Fixed Assets | Pending Verifications for this Committee 0
Change Usemame / Password
Violations
Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
No records to view.

Delaware.gov Priv: Translate | Contact | Phone Directory

In order to enter an Inter-Committee Shared Expense select Enter Expenditures and
Debts Incurred tab on the menu.




Enter Expenditures and Debts Incurred I 2 Bo McDowell (Campaign Finance Training - Bo McDowell) e

ExpendituyeGaneral infommation | 1
Filing Peried® | 2015 Annual v

I Payee Type* | Candidate Committee b |
Search Payee Name|Robin ’ |

-or- Enter Payee Information Committee To Elect Robin Christiansen(Closed), 122 N. Lexington Drive, 7
Committee Name”| Fejtan DE

Payee Information [
Search Existing Payee

Prefix| Robin Christiansen for Mayor 2014{Active), 714 carol Street, Dover, DE

Treasurer First Mame*[Robin Treasurer mgm:li
AR L Robin Greenhow at Campaign Finance{Active), 905 5 GOVERNORS AVE, Suffix
Mailing Address DOVER, DE
Address Line 1905 S GOVERNORS AVE Address Line 2|
City*|DOVER State*| Delaware ¥ Zip'w )
Residence Address Same a5 Mailing Address
Address Line 17905 S GOVERNORS AVE Address Line 2|
City*|DOVER State*| Delaware v Zip'% )
Expenditure Details E
| Expense Date® |10/30/2015 7] Expense Category” | Reimburse v Expense Purpose” | Media - Billboards / Outdoor Advertising ¥
! Expense Amount* [3600.00 Debts Incurred Fixed Assets Payment Method* | Check v
Activity Date* [goro12015 1Ed Total Expense Amount* |$1200.00 Check Number® G005
Billboard
Activity Description®
A
Fixed Assets
Description of Asset* | Fixed Asset Value®
Location of Asset
Address Line 1* | Address Line 2 |
City* State* | Delaware v Zip* -
Vendor Details
Vender Name * [Staples
Address Line 1* [1041 N DuPont Hury Address Line 2 |
City* |D over State” | Delaware v Zip * [19901 -
Comments

Working left to right, begin with Filing Period. Select the Payee Type. Next, Search Payee Name and if it already exists

then the system will populate the fields. Complete the required fields under Expenditure Details ensuring that
Reimburse is selected as the Expense Category. Enter the Vendor Details and click the Save Expense button when done.




Amending Reports




P State of Delaware

Delesare. The Official Website of the First Stote |

View [ Edit Registration Information

Reminders 2 BoMcDowell {Campaign Finance Training - Bo McDowell) e

Create Sub-Committee

Enter Contributions/Transfers/In-kind

Contributions Message from Administrator

Enter Expenditures and Debts Incurred

it Mo Gl lae Upcoming Filing Period Due Dates
2015 Annual 01/20/2016
Enter Loan Payments
Enter Return Contributions
Tasks Count
| Enter Debts | d Paid
it el My Verifications 0
Edit / File Pending Transactions |
Committee Name Verification Request Created Date Reviewed
Amend Transactions <
Upload Transactions No records to view.
Maintain Users
Maintain Fixed Assets | Pending Verifications for this Committee 0
Change Usemame / Password
Violations
Filing Period Report Due Filed Violation Violation Violation Outstanding Violation
Name Date Date Status Date Amount Balance
No records to view.

Delaware.qgov Privi | Translate | Contact | Phone Directory

To amend a previously filed report, select the Amend Transactions tab
on the menu.




P State of Delaware

Delewure. The Official Website of the First State

Delaware Campaign Finance Reporting System

Amend Transactions

B HMENU %, REMIMDERS |[+ LOGOUT

.: Bo McDowell {Campaign Finance Training - Bo McDowell) 0

| Filing Period Name* [ 2015 Annual il

Transaction Type | —Select Transaction Type— ¥ |

Transaction Date Range | E -

[

! Receipt Mot Generated

! MNon-Compliant Transactions

Transaction Category |— Select Transaction Category — ¥ |

Amount Range | -] | Contributor / Payee Name |

|

Home | Contact | FAQs

New Expenditures and Debts Incurred New Debts Incurred Paid New Loan Payment New Non-Candidate Loan

[Som | Caner Clar

New Return Contributions

Select the Filing Period that you would like to amend and click Search.




’ State of Delaware

Delsware  The Official Website of the First State

Amend Transactions 2 BoMcDowell {Campaign Finance Training - Bo McDowell) 0
v
Transaction Type |——Select Transaction Type- ¥ Transaction Category | -- Select Transaction Category - ¥
Transaction Date Range | E - | E Amount Range | | Contributor / Payee Mame |
Receipt Not Generated MNon-Compliant Transactions
(sench | Concel | Clear
Transaction Date  Contributor / Payee Name Transaction Type  Transaction Category  Amount  Address Compliance Edit Select
- 10/27/2015 Jane Smith Contribution Check $1.123.00 000 Maple Avenue, Wilmington, DE 19802 o IL:-L
f 10/27/2015 John Doe Contribution Check $1,200.00 123 Main St, Dover, DE 19501 R I;‘L
Displaying page 1 of 1, records 1to 2 of 2 M) | bE)| =1
New Expenditures and Debts Incurred New Debts Incurred Paid New Loan Payment New Non-Candidate Loan
New Return Contributions enerate Receip Preview Campaign Statement || Delete Selected Records
dment to State | File Closeout Report

On this screen, you are able to:
- edit a transaction

- select a transaction to delete
- add a new transaction

- preview the filing
- file a closeout report (balance would have to be zero)
- file the amended report by clicking on File Amendment to State







Question

What period does a Campaign
Finance report cover?




Answer

Year end reports cover year long financial
activities; 30 Day reports cover financial
activities up to 30 days prior to the election
and 8 Day reports cover financial activities
occurring up to 8 days prior to the election.
Also see section on third-party advertisers,
which has different reporting periods.

15 Del. C. § 8031.




Question

Do | have to put the words “Paid for
oy...” ON our campaign signs?




Answer

15 Del. C. § 8021. Identification of purchaser -
All campaign advertisements having a fair
market value of S500 or more, except
printed items with a surface of less than 9
square inches, shall include prominently the
statement: "Paid for by [name of political
committee or other person paying for such
advertisement.]."




Answer (continued)

For purposes of this section, "campaign
advertisements"” shall include any
communication by a candidate committee or
political party that would otherwise qualify
as an independent expenditure or an
electioneering communication but for the
fact it was made by a candidate committee
or political party. (also refer to CF Regulation

7). —

——




Question

Do | have to register with the State
of Delaware to give contributions to
Delaware candidates?




Answer

No. The candidate Committee will

ok

file the necessary Campaign
-Inance report.




Question

Do | have to report if | pay for
advertising for a candidate or a
campaign?




Answer

Yes — that would be considered a
third-party advertisement and you
would need to report that if it
exceeds S500 during an election
period.




Question

What do | do with leftover funds
when | want to close my
committee?




Answer

15 Del. C. § 8022. Leftover funds - Any funds remaining
in any political committee which has completed its
activities and paid all its creditors shall be paid to a
successor committee or committees without being
subject to the contribution limits set forth in this chapter
or shall be donated to any religious, charitable,
educational or scientific organization exempt from
Delaware income tax under § 1902(b)(2) of Title 30 or to
any volunteer fire company, and to no other person,
except that an amount not in excess of the amount listed
in § 8011 of this title may be given [...




Answer (continued)

to the political party eligible to be listed on any general
election ballot under § 3001 of this title. For purposes of
this section, the term "successor committee" shall
include any political committee, or committees, as that
term is defined by § 8002(19) of this title; provided,
however, that where the successor committee is one
other than a candidate committee formed to promote
the election of the same candidate to a different office
than that for which the candidate's original candidate
committee was formed, the contribution limits set forth
in this chapter shall apply.




Question

When are financial reports due?




Answer

15 Del. C. § 8030. Reports of political committees. In an
election year, the reporting period closes 30 and 8 days
before the primary election and 30 and 8 days before
the general election. There is also a yearend report that
is due no later than 4:30 p.m. of the twentieth day that
is not a state holiday or weekend after the end of the
reporting period. This will generally be January 20. The
30 and 8 day reports are due by 4:30 p.m. of the second
day that is not a state holiday or a weekend after the end
of the reporting period. Candidate committees only file
30 and 8 day reports if they are [...]




Answer (continued)

on the ballot for that reporting period. Every committee
must file a yearend report until the committee closes.
Ex., a candidate who is on the general election ballot but
did not have a primary will only file the 30 and 8 day
General and year end reports. A candidate, who has a
primary but loses, will only file primary 30 and 8 day
reports and a yearend report at the end of the year.
PACs, political committees and parties have to file all five
(5) reports in an election year. In a NON election year
(odd numbered years), [...]




Answer (continued)

all committees are only required to file a yearend report,
unless a Candidate Committee participates in a Special
Election. Also see section on third-party advertisers,

which has different reporting periods. 15 Del. C. § 8031.




Question

Can a federally registered PAC make
a contribution to a state or local
candidate?




Answer

Yes but such PAC would be subject
to Delaware laws on duties of a
political committee and
contribution limits. 15 Del. C. §
8005, 8010-8012A.




Question

What are the contribution limits for
a federally registered PAC?




Answer

The contribution limits for federally
registered PACs are the same as for
other PACs. Candidate committees:
S600/51200 (Statewide/Non Statewide
Office). Political parties : $20,000. 15
Del. C. § 8010-8012A. Also see section
on third-party advertisers. 15 Del. C. §
8031. — "




Question

Must a federally registered PAC
register or file reports with the state
if it makes a contribution to a state
or local candidate?




Answer

No, unless the PAC makes a third-

party advertisement. 15 Del. C. §
8031.




Question

With whom are State Campaign
Finance reports filed?




Answer

All reports are filed electronically at
https://cfrs.elections.delaware.gov




Question

Are committees required to file or
amend Statements of Organization

electronically and are paper copies
required?




Answer

Yes. All committees create their Statement
of Organization by completing an online
form. The signed and notarized Statement
of Organization must then be mailed or
delivered to the Office of the State Election
Commissioner within 24 hours of receiving

any contribution or making any expenditure
over $500. 15 Del. C. § 8005.




Question

Are there any requirements that a
PAC maintain a bank account in the
state or appoint a resident of the
state as treasurer of the PAC?




Answer

Ne}




Question

W
CO

nat are the

ntributions

IMIts on

oy a state PAC?




Answer

A PAC may contribute $600/51200
(statewide/non-statewide) to a
candidate committee and $20,000

to a political party. No polit

shall make ar

y contributior

ical party
to any

political action committee. 15 Del.

C. §8012.




Question

Are there restrictions on when
contributions can be made?




Answer

The PAC cannot exceed the
1T Wit

contribution linm

election reporti

ng pe

)

ﬁ

in the
ToloB




Question

It a PAC is registered in a state but
doesn’t make any contributions in a
neriod, does it still have to file a
report? Even pre-election reports?




Answer

Yes, a PAC with no contributions
must file all required reports.




Question

It
S

f a pre-electio

matter whet

N report is du

ner the contri

e, does
bution

made in that period or if it was
made in a previous period?




Answer

All contributions must be reported
for the specified period of the
report. Amended reports are used

to correct previous reports.




Question

What is the threshold for itemizing
contributions?




Answer

All contributions over S100 must be
itemized and all sales items over
S50 must be itemized. 15 Del. C. §
8030.




Question

s that amount an aggregate figure
and is it per reporting period or per
year?




Answer

The amount must be the aggregate
amount over an election period.
This means for a four year office the
amount is for the total during the
four years (unless the candidate
Wins a primary).




Question

Are corporate contributions
permitted?




Answer

Yes. A corporation must disclose the
names of any persons who owr
more than 50% of the corporation
when filing their report. 15 Del. C. §
8012(e)




Question

INn state

Does a Cor
ne]

poration have to register

‘ore making

contributions?




Answer

Ne}




Question

Our campaign committee wants to

s

C

olc
Ot

a raffle to raise money; can we

nat?




Answer

No. The Delaware Gaming Control Board
nas determined as a matter of law (Article
,'17A and 17B of the state Constitution)
no candidate committee, political action
committee, political committee or political
party may conduct any type of gaming
activity, e.g., bingo, casino night, raffle,
lottery, etc.




Question

| am a candidate for a Federal

office; do | file Campaign Finance
reports with the Office of the State
Election Commissioner?




Answer

No, contact the Federal Election
Commission (FEC.gov) for filing
Federal Campaign Finance reports.




Question

What are the rules on Robo Calls?




Answer

15 Del. C. § 8045A. Use of Pre-recorded or Automated
Voice Message.

(a)Every individual, party, entity, person, including
acorporation, organization, political or otherwise,
candidate for public office, political party, company, or
otherwise that makes an automated telephone call,
which includes without limitation a pre-recorded or
automated voice message and is commonly referred to
as a "robo call," in support of and/or against a candidate
for public office and/or a political party shall fully
disclose, at the start of such call and before any message
is delivered: —— =




Answer (continued)

(1) The full, legal name of the individual, party,
entity, person, including a corporation,
organization, political or otherwise, candidate for
public office, political party, committee, company,
or otherwise on whose behalf such individual,
party, entity, person, including a corporation,
organization, political or otherwise, candidate for
public office, political party, committee, company,
or otherwise is placing the automated call;




Answer (continued)

(2) The individual, party, entity, person, including
a corporation, organization, political or
otherwise, candidate for public office, political
party, committee, company, or otherwise that
has paid for the automated telephone call; and




Answer (continued)

(3) When paragraphs (a)(1) and/or (a)(2) of this
section are other than an individual, disclosure of
the name of the president (or other chief officer
and treasurer) of the entity listed in paragraphs
(a)(1) and/or (a)(2) of this section shall also be
made.

(b) An automated call, as described in subsection
(a) of this section, shall be received no earlier
than 8 a.m. nor later then 9 p.m., as such timesis:

determined mtheS%




Answer (continued)

(c) Failure to make the disclosures mandated by
subsection (a) of this section or to comply with
the restrictions set forth in subsection (b) of this
section shall result in a civil fine of $25 per
incident, as determined by each household in the
State that was called and the caller failed to make
the necessary disclosures in subsection (a) of this
section or a call was received in violation of the
restrictions set forth in subsection (b) of this
section. —




Important Links

» Delaware Code -
http://delcode.delaware.gov/title15/c080/index.s
ntml

» Campaign Finance Regulations -
http://regulations.delaware.gov/AdminCode/title
15/100/100.shtmI|#1040780

» More election related information may be found
at the State Election Commissioner website at
http://elections.delaware.gov.
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